Community Investment Trust (CIT)
Documentation for Enterprise Users

e My Accounts
e Dashboard
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e User

e Account

e Document
e Offering

e |Investment
e Dividend

e Transaction
e Settings

e Billing

Welcome to the documentation for the enterrise version of the CIT App. See below to get started.

Download the PDF

Download PDF

Downl HTML as PDF

My Accounts Category
The CIT App will always open up to the

John Doe (John Doe Enterprises) .

My Accounts

CIT Services

John Doe Enterprises

123 Main Street Suite 456
Portland, OR 97204
Phone: (555) 123-4567
Email: cit@mercycorps.org

CIT App, My Accounts Screen, Homepage

The main feature of the is that it allows you Manage Different Accounts

Note

You can navigate to the rest of the app through the primary sidebar
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For more on navigation and the primary sidebar, see General Sidebar Navigation page.

My Accounts

Managing Different Accounts

Managing accounts allows you to quickly navigate between the homepages of different accounts.

To Manage an Account:

1. Go to the [T My Accounts | page.

=)

My Accounts «”nts

A Dashboard
CIT Services
;| Profile
Johns
ah User v
123 Main St. 123 Main St.
- " Portland, AZ 97330
i Aseoun W Phone: (555) 555-5555
Email: cit@mercycorps.org
I Dpocument v
@ offering v
& Setting v

2. Find the account you want to manage.

3. Select Manage next to the account name.

My Accounts

CIT Services

John Doe Enterprises

123 Main Street Suite 456
Portland, OR 97204

Phone: (555) 123-4567
Email: cit@mercycorps.org

mp =

4. Ensure that the Account Being Managed matches the account that you selected.

Identifying the Current Account

Identify the current account you are using by looking for the account name next to your profile picture.
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John Doe (John Doe Enterprises) .

The account name is the name surrounded by parentheses

=
Account Name Example

I .e., ( {current account being managed} ) .

It is:

e to the right of your login name.

e to the left of your profile picture.

Dashboard

Welcome to the [manseara| Section. This area provides a high-level overview of various document types and their
statuses, presented as interactive tiles.

Dashboard Tiles

Hover Over or Click a Tile to Explore Further

The tiles below offer quick access to detailed sections within the app. Hover over or click a tile to explore
further.

138
iti
Communities

Provides the number of Sponsorship
Organizations.

42
CIT Corporations
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42

Pending CIT
Corporations
Onboarding

Provides the number of CIT Corporations that are
going through the Onboarding Process.

Offering Year
3l 2025

42 Pending CIT
Corporation Setups

Provides details for specific Offering Year with
Year filter set for 2025.

East Portland
CIT (2025)

2 Offering
Documents
Pending for
Approval

Provides number of Offering Documents
pending for approval from a specific CIT
Corporation.

Clicking Tiles Will Cause Redirect

Provides the number of CIT Corporations.

Offering Year
3@ 2010

19 Pending CIT
Corporation Setups

Provides details for specific Offering Year with
Year filter set for 2010.

Hillsboro CIT

2 Onboarding
Documents
Pending for
Approval

Provides number of Onboarding Documents
pending for approval from a specific CIT
Corporation.

Clicking a card navigates you to the corresponding section, page, or example within the documentation.



Dashboard Tables

The [mEnbeara| S€Ction contains two tables:

e CIT Corporation Summary Table

e CIT Corporation Cashout Table

=
Table Features

For more information on the different features each tables has to offer, see:

e CIT Corporation Summary Tabl

Dashboard Table Locations

The general locations for each of these tables is located the bottom of the [s@nbeara| section.

Dashboard
149 & 42 & 42 G Offering Year 2010
Communities CIT Corporations. Pending CIT Corporations Onboarding 19 Pending CIT Corporation Setups
Offering Year 2025 ° Hillsboro CIT ° RK Entity ° gsdgdsg
42 Pending CIT Corporation Setups 10nboarding Document Pending for Approval 3 onboarding Documents Pending for Approval 10nboarding Document Pending for Approval
° shahzad e East Portland CIT (2025)
10nboarding Document Pending for Approval 2 Offering Documents Pending for Approval

CIT Corporation summary

Choose CIT Corporation -

CIT Corporation Cashout summary

Choose CIT Corporation >

Dashboard, Main Tables

CIT Corporation Summary Table

The [Hcorporation summary | table provides an overview of the some of the most important information related to a CIT

Corporation .

L tion: CIT Corporation Summary Tabl

lumns: CIT Corporation Summary Tabl

L tion: CIT Corporation Summary Tabl

The [qHcorperation summary | table is the second table on the Dashboard.
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Dashboard

149
.
Communities

42 42
CIT Corporations Pending CIT Corporations

Onboarding

Offering Year 2025 Hillsboro CIT East Portland CIT (2025)
42 Pending CIT Corporation Setups 1 Onboarding Document Pending for ° 2 Offering Documents Pending for
Approval Approval

CIT Corporation Summary

Choose CIT Corporation »:

CIT Corporation Cashout Summary

Choose CIT Corporation -

Dashboard, CIT Corporation Summary Table Location

lumns: CIT Corporation Summary Tabl
CIT Corporation Summary
— Choose CIT Corp
West Portland CIT -

Offering Year 2010
19 Pending CIT Corporation Setups

3 Export to Excel

‘ : Number of New Total Current Total Total Original Total
%‘Germg éﬁér:ggzed gb"{]‘agg';:;(ﬁhggﬁ; Shares Available for Investment Current ‘T]??g‘llgsﬁ%e;&velue LC Limit Cashoutg Cashout
Sale Amount Shares Amount Shares
2024 45,000 0 0 $0.00 0 $0.00 $0.00 $0.00 0
2025 45,000 147.36 147.36 $0.00 0 $0.00 $3,242.00 $0.00 Q
2025 45,000 160.21 160.21 $0.00 0 $0.00 $3,422.00 $0.00 0
2025 45,000 28517 28517 $0.00 0 $0.00 $3,422.00 $0.00 0

oOver the course of all years
Total Investment Amount: $0.00
Total shares: 0

Dashboard, CIT Corporation Summary Table Columns Explained

The [dfHcorporation summary | table contains the following columns:

® gmrngvear . The calendar year in which the Offering occurred.

® [mhorized shares : 1he total number of shares authorized for issuance under the Offering.

® Number of shares Available for sale : 1 Ne total shares currently available for sale, including both new and existing

(previously issued) shares.

®  Number of New Shares Available for sale : 1N€ NUMber of newly issued shares that have not yet been sold.

® 1ol current Investment amount : 1 N€ total amount currently invested in the Offering.

® folcashoutshares . 1he total number of shares issued specifically for cashing out under the Offering.

®  1ofl original cashout Amount : 1 N€ total amount of shares that have been cashed out under the Offering.

icnmie : The lowest price a stock can reach during a single trading session.
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® ol cashoutshares : 1he total number of shares that have been cashed out under the Offering.

CIT Corporation Cashout Table

The table provides an overview of the some of the most important information related to a CIT

Corporation .

Location: CIT Corporation Cashout Table
Columns: CIT Corporation Cashout Table

Location: CIT Corporation Cashout Table

The table is the first table on the Dashboard:

Dashboard

149 42 42 9 Offering Year 2010
Communities CIT Corporations Pending CIT Corporations Onboarding 18 Pending CIT Corporation Setups

Offering Year 2025 0 Hillsboro CIT ° RK Entity 0 gsdgdsg

42 Pending CIT Corporation Setups 10nboarding Document Pending for Approval 3 Onboarding Documents Pending for Approval 10nboarding Document Pending for Approval
0 shahzad ° East Portland CIT (2025)

10nboarding Document Pending for Approval 2 Offering Documents Pending for Approval

CIT Corporation Summary

Choose CIT Corporation -

CIT Corporation Cashout Summary

Choose CIT Corporation -

Dashboard, CIT Corporation Cashout Table Location

Columns: CIT Corporation Cashout Table

CIT Corporation Cashout Summary

~ Choose CIT Corporation

% Export to Excel

East Portland CIT -
Offering Year Number of Investors Number of Investors Resubscribe Reason Percentage Number of Shares Total Amount Cashed Out Total Original Investment Amount Total Amount of Appreciation
2055 7 T Education 50%, Emergency 50% 536 ST28E6 TH00 0356

Dashboard, CIT Corporation Cashout Table Columns Explained

The table contains the following columns:

® gmringvear . The calendar year in which the Offering occurred.

® [mhorized shares : 1he total number of shares authorized for issuance under the Offering.

®  Number of shares Available for sale : 1€ total shares currently available for sale, including both new and existing

(previously issued) shares.

®  Number of New Shares Available for sale : 1N€ NUMber of newly issued shares that have not yet been sold.

®  foBal current Investment amount & 1 N€ total amount currently invested in the Offering.

® 1ol cashout shares : 1€ total number of shares issued specifically for cashing out under the Offering.
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e emmit : The lowest price a stock can reach during a single trading session.
®  foRl original cashout Amount : 1 N€ total amount of shares that have been cashed out under the Offering.

® 1ol cashoutshares : 1he total number of shares that have been cashed out under the Offering.

CIT Corporation Summary (or Cashout) Table

Note

These instructions can also be used to help navigate the CIT Corporation Cashout Table.

See the Table of Contents for everything the |dHcorporation summary | table provides.

Table of Contents

How to Filter Table

How to Export Table

How to Filter Table

Step 1: Locate the CIT Corporation Summary Dropdown

CIT Corporation Summary

Choose CIT Corporation v

Dashbaord, CIT Corporation Summary Section

Step 2: Click Dropdown and Select CIT Corporation

CIT Corporation Summary

— Choose CIT Corporation ———
3 Export to Excel

; ; Number of New Total Current Total Total Original Total
?ggr”ng éﬁéhrggzed x%ﬂgg'{:;&,hs"c;lees Shares Available for Investment Current L?Tg\llg‘;;;]eggtvaiue LC Limit CQshoulg Cashout
Sale Amount Shares Amount Shares
2024 45,000 0 0 $0.00 0 $0.00 $0.00 $0.00 0
2025 45,000 147.36 147.36 $0.00 0 $0.00 $3,242.00 $0.00 0
2025 45,000 160.21 160.21 $0.00 0 $0.00 $3,422.00 $0.00 0
2025 45,000 28517 28517 $0.00 0 $0.00 $3,422.00 $0.00 0

Over the course of all years
Total Investment Amount: $0.00
Total Shares: 0

Dashboard, CIT Corporation Summary Dropdown Expanded
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« Table Expands

CIT Corporation Summary

Choose CIT Corporation
{ East Portland CIT *

Offerin
Year g

2017-2018

2019

2020

2021

2022

2023

How to Export Table

Authorized
Shares

45,000

45,000

45,000

45,000

45,000

45,000

Number of Shares
Available for Sale

0

Number of New
shares Available for
Sale

]

The table will expand to show the CIT Corporation details.

Total Current

Investment

Amount

$25.00

$50.00

$100.00

$50.00

$350.00

$50.00

Total

Current

Shares

25

343

8.31

293

20.53

283

Total Current
Value of
Investment
$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

LC Limit

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Dashboard, CIT Corporation Summary Table Expanded

You can export the table as an . file once the table is filtered by CIT Corporation.

To do so:

Step 1: Find and Click the Export to Excel button

CIT Corporation Summary

~ Choose CIT Corporation

East Portland CIT

Offerin:
Year <
2017-2018
2019

2020

2021

Authorized
Shares
45,000
45,000

45,000

45,000

Number of shares
Available for Sale

Dashboard,

Number of New
Shares Available for
Sale

0

« Export File Successfully Downloaded

Total Current
Investment
Amount
$25.00
$50.00

$100.00

$50.00

Total
Current
Shares
25

3.43

6.31

293

Total Current
Value of
Investment
$0.00

$0.00

$0.00

$0.00

The e file will be downloaded to your default download location.

Profile

The section covers everything listed in the Table of Contents below:

3 Export to Excel

Total Original
Cashout
Amount
$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

\

LC Limit

$0.00

$0.00

$0.00

$0.00

Total
Cashout
Shares

0

3 Export to Excel

Total Original
Cashout
Amount
$0.00

$0.00

$0.00

$0.00

CIT Corporation Summary Table Export Button Location

Total
Cashout
Shares

0
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Table of Contents

Profile Location

Profile Information

Upload Logo

Profile Location

The page is the third item listed in the erimary sidenavigation  menu.

Don’t see the Primary Sidenavigation menu?

See How to Toggle the Primary Sidenavigation menu for more information.

Profile Information

The [mzrile mformation | S€Ction allows you to modify your company details, it opens up to a form that is split into three
sections:

e Name and Contact Information

e Primary Address
e Mailing Address

Note

e s items are required and cannot be left blank.
e Blue items are optional.

Upload Logo

To Upload:

1. Find the Upload Logo section.
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Upload Logo Location

2. Click the Upload Logo button.
3. Select the logo (.png) file you want to upload.

4. File explorer dialog will open.

Name and Contact Information

The | Naine and contact Information | S€CtiON allows you to modify company details related to legal name and contact
information.

Location: Name and Contact Information section

The [ e and contact mformation | S€CtiON is the first section of the Profile Information section. It’s locaed at the top-left of
the page:
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Profile

Info

-~ Name*

CIT Services

g3

— Website

www.investcit.org

Billing Email

{fokeEmail@emmI.com @ ‘
Company Email

{infol@emnil,som @ ‘

— Phone Number

(555) 555-5555

Primary Address

— Street Nome*

123 Main St.

— Suite/Apt Numbsr

123 Main St.

~ City*
Portland

~ state* N~ ZipCode*
Arkansas v 97330

Logo

* Upload Logo

Mailing Address

(Street name is empty. Defaulting to primary address.)

A/,: COMMUNITY
* INVESTMENT
‘ TRUST

— Strest Name

{ 97330

{ Suite/Apt Number

—City
Scottsdale

-~ State ~ Zip Code
Wyoming = ] 8551

Save Changes

The following fields can be edited:

Item Required: Name
Website

Billing Email
Company Email

Phone Number

Primary Address

Name and Contact Information Location

The [mmnary adaress| Subsection is where you can change the primary location of your company.
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Profile

Info

~ Name*

Logo

CIT Services

‘ * upload Logo

~ Website

www.investcitorg

~ Biling Emal

fakeEmail@email.com

o)

—~ Company Email

info2@email.com

o)

~ Phane Number

(555) 565-5555

Primary Address

— Street Name*

Mailing Address

123 Main st.

(Street name is empty, Defaulting to primary address.)

4/: COMMUNITY
* INVESTMENT
‘ TRUST

~ Street Name

97330

Suite/ Apt Number
{ 123 Main St.

Suite/Apt Number

~ City*

Portland ‘ ~ City S
Scottsdale ‘
~ State* -
Arkansas - ‘ — State — Tip Code
Wyoming - 85251 ‘
Primary Address Location
Note

This will be used as your siningadaress . It will be default as your Mailing Address unless otherwise specified.

You can edit the following information for the [egnary adaress| S€CtiON:

® |tem Required: Street Name
® Suite/Apt Number

® |tem Required: City

® |tem Required: State

® |tem Required: Zip Code

Mailing Address

The Maing adaress| Section allows you to update your company’s mailing address if it’s different from the primary

address.

Location: Mailing Address section

The [waing adaress) S€CtiON can be found near the bottom of the page.
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Profile

Info Logo

~ Name*

+
CIT services ‘ * Upload Logo

‘7 s TaenT
~ Webs ‘
Website TRUST

www.investcitorg ‘

~ Billing Email

fakeEmail@email.com (2] ‘

Company Email

info2@email.com Q ‘

— Phone Number

(555) 555-5555 ‘

Primary Address Mailing Address
— Strest Name* (Street name is empty. Defaulting to primary address.)
123 Main St. ‘ (— Strest Narme
| 97330
— Suite/Apt Num

‘ 123 Main St.

Suite/Apt Number

~ City*

Portland ‘ [~ City.
Scottsdale
~ state* ~ Zip Code*
Arkansas - 97330 ‘ (~ State y (ZpC
Wyoming ~ J 85251

Mailing Address Location

Note

e Leave Street Name empty if Mailingaddress iS the same as  Primary Address .

You can edit the following information for the [Mgiing adaress| Section:

® Street Name

® Suite/Apt Number

e (City
e State
e Zip Code

User

The following [seiens| are included in the category:

e User Accounts

e Staff Accounts

Users

The [umrs| section covers everything listed in the Table of Contents below:

Table of Contents

User List Homepage

save Changes

Creat

Created (
October
Modified

Jol
Modified
March 2

Activi

€ wo
March 2!

Update

Jol
March 2/

Remove

Jol
March 24

Update

Jol

Update

Jol

Update

wwrwim


file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#user-list-homepage
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/profile-mailing-address-section-location.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#users-user-manage-user-accounts
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#users-user-manage-staff-accounts

Columns: User List Table

Search and Filter Options

Status Options
View User Details and Other Remaining Sections

Hover for Page Preview

Hover over the links for a page preview.

ContactHame. Contact Emall Number of Visits Lot Loggea n
10/20/2024 g 1245 M4
1218/2024 g8 147 At

01/06/2075 @ 06:51 4
12/21)2024 @ Ok4 Pha

oYfosf202 @ 04sd AN

0110612098 @ 0619 s

Actiorion Pending

pankaj josnigachanendcom com

L3
 Need help finding the Staff Homepage?

See Staff Homepage Location for more information.

@ Hover for Page Preview

User List Homepage

The (u@r| section opens up to the table:

Click to show

Features: Staff List Table
Filter by Status

View Staff Details and Other
Remaining Sections

User List

Filter

— Status
Al v Search User Name/Email Q
Contact Name Contact Email Number of Visits Last Logged In Status Action
AJ Sharma AJ@yomail.com 1 10/31/2024 @ 07:51 AM ®
Alex Williams alexwilliams@tolinvestcit.com ©®
Allison Anderson allison.anderson@tolinvestcit.com ©®
Amanda Castillo amanda.castillo@tolinvestcit.com ©®©
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 05:46 AM ©®©
Arthur Murphy arthur.murphy@tolinvestcit.com ©®

Users, User list Table
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Need help finding the Staff Homepage?

See Staff Homepage Location for more information.

Columns: User List Table

User List
Filter
— Status
All v { Search User Name/Email Q
Contact Name Contact Email Number of Visits Last Logged In Status Action
AJ Sharma AJ@yomail.com 1 10/31/2024 @ 07:51 AM ®
Alex Williams alex.williams@tolinvestcit.com Activation Pending ©®

User, User, Column Options

The table summarizes key details for each user that exists within the v coreration , these details include the
following:

L4 (onact Name

L4 donfact Email

L4 NuThber of Visits

° IEE‘ Logged In

L4 tatus ( Active OI  Inactive )

®  Acfon

Search and Filter Options

The table can be filtered using two methods:

e Search by User Name or Email: Enter keywords into search field.

e Filter by Status: Select predefined status options from the dropdown menu.

Status Options

The status dropdown includes five different options:

e . (Shows all users regardless of status)

L4 Active

L] Inactive
° Pending Activation

L4 Locked Out

To Filter Users by Status:

1. Click the staws dropdown at the top of the user list.

2. Select your desired filter option.


file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#user-staff-primary-sidenav-homepage-location
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id6
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/user-user-column-options.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id7
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id8

User List

Filter

Status
{ All

Search User Name/Email

All

Active

Pending Activation

Inactive

Locked Out

Number of Visits

Allison Anderson

Amnmm A A matilla

allison.anderson@tolinvestcit.com

mn A Amatilla Db alincantAll Anea

Last Logged In

10/31/2024 @ 07:51 AM

User, User Homepage, Status Filter Dropdown

3. The table updates automatically to display matching users.

View User Details and Other Remaining Sections

The remaining sections are universally shared throughout the app.

These sections include:

e View User Details: User Information Tab
e View User Details: Accounts Tab
e QOverview of the Information pane

Users Homepage Location

To Find the Staff List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the category.

Status

Activation Pending

Activation Pending
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Offerin
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Filter

Entity

East Portland CI

User, Staff Primary Sidenav Location

3. Select [u=r )| from the dropdown.

COMMUNITY
INVESTMENT

(@)

My Accounts

Dashboard

Profile

User

Staff

User List

Filter

Status
( All

v

Search User Name/Email

il
11}

®
®

Qﬁ

Account

Document

Offering

Setting

v

Alex Williams

Allison Anderson

Amanda Castillo

Anass Zolgami

Arthur Murphy

Anietin Qilhart

Contact Email

AJ@yomail.com

alex.willioms@tolinvestcit.com

allison.anderson@tolinvestcit.com

amanda.castillo@tolinvestcit.com

anass@transferonline.com

arthur.murphy@tolinvestcit.com

Anietin ailhart@talinvactrit cam

Number of Visits
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Users Homepage

Staff

The sm| section covers everything listed in the Table of Contents below:

Table of Contents

Staff List Homepage
Features: Staff List Table

o Columns: Staff List Table
Filter by Status
View Staff Details and Other Remaining Sections

Staff List Homepage
The (s section opens up to the table:

Staff List

Contact Name Contact Email Number of Visits Last Logged In Statu: Action
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM ©® o 1
Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 1:47 AM ® or §
John Doe dlevsey@transferonline.com 50 01/06/2025 @ 06:51 AM

John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM ©® or
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ©® or 1
Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 05:19 AM ® or §
Pankaj CIT pankajjoshi@techaheadcorp.com 0 Activation Pending ® or i

Staff Homepage

Need help finding the Staff Homepage?

See Staff Homepage Location for more information.
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Hover for Page Preview

Hover over the links for a page preview.

ContactHame. Contact Emall Number of Visits Lot Loggea n
10/20/2024 g 1245 M4
13/18/2024 8 147 Ase
01/06/2075 @ 06:51 4
12/21)2024 @ Ok4 Pha
01f6/2028 @ 0453 b

0110612098 @ 0619 s

Actiorion Pending

L3
 Need help finding the Staff Homepage?

See Staff Homepage Location for more information.

@ Hover for Page Preview

Features: Staff List Table

The table table includes important information about each swr that exists within the o corporation (see:

to ldentify the Current Account section).

These details include details related to or including:

[ ) Contact Information |, O

[ ] Status

Additionally, you can perform these actions directly from the table:

Click to show

e Threeactions (i.e@., View User Details, Edit User Details, and Delete User)

Columns: Staff List Table

The dommns for the table can be found at the top of the table:

Features: Staff List Table
Filter by Status

View Staff Details and Other
Remaining Sections
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Staff List

+ New Staff

Contact Name Contact Email Number of Visits Last Logged In Statu Action
Anass Zolgami anass@transferonline.com i 10/30/2024 @ 12:46 PM ® or 1§
Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 11:47 AM ® or 8
John Doe dlevsey@transferonline.com 51 01/06/2025 @ 09:11 AM

John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM ® or 8
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ® or i
Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 05:19 AM ® or 8
Pankaj CIT pankajjoshi@techaheadcorp.com 0 ©® Or i

Users, Staff Homepage, Columns

These ¢mmns include:

® domactname - Name associated

® domacteman — EMail address for the contact.

® yumberofvists — Total times user accessed the system.
® G¥iggedin — MoOSt recent date user logged in.

e g&ws - Current

e 4&n - Different actions that can be performed

Filter by Status

The g¢@muws column indicates the current status of the account.
Possible swws options include:

[ ] All
L4 Active

° Pending Activation

L] Inactive

L4 Locked Out
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Staff List

Contact Name

Anass Zolgami

Carl Podeyn

John Doe

John Service

John Vo

Mohd Shazad

Pankaj CIT

Contact Email

anass@transferonline.com

cpodeyn@transferonline.com

dlevsey@transferonline.com

cit@transferonline.com

john@transferonline.com

mohd.shazad@techaheadcorp.com

pankajjoshi@techaheadcorp.com

Number of Visits

51

304

824

288

Last Logged In

10/30/2024 @ 12:46 PM

12/19/2024 @ 11:47 AM

01/06/2025 @ 09:11 AM

12/31/2024 @ 01:49 PM

01/06/2025 @ 04:53 AM

01/06/2025 @ 05:19 AM

Statu:

Activation Pending

@ 06 0 0o @ 0o

? 2 9

+ New Staff

g

g
=

Action

View Staff Details and Other Remaining Sections

The remaining sections are universally shared throughout the app.

These sections include:

e View User Details - User Information Tab

e View User Details - Accounts Tab
e Qverview of the Information pane

Staff Homepage Location

To Find the Staff List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the category.
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TRUST

F
[ 111

My Accounts

A Dashboard

3. Select [s&« from the dropdown.

Account

COMMUNITY
INVESTMENT
ST

TRU

A Dashboard
B

Profile

% User

B rProfile

-> User v
i Account v
[§ Document v
@ Offering v
£y Setting v

Dashboard

138
Commun

Offerin

42 Pendir
Setups

Filter

Entity

East Portland CI

User, Staff Primary Sidenav Location

it My Accounts Staff List

Contact Name

G lgami

O Users

it Account v John Doe

I'g Document v John Service

@ offering v John Vo

£y Setting v Mohd shazad
Pankaj CIT

Contact Email

anass@transferonline.com

odeyn@transferonline.com

evsey@transferonline.com

ExampleEmail@example.com

cit@transferonline.com

john@transferonline.com

mohd.shazad@techaheadcorp.cor

pankajjoshi@techaheadcorp.com

Staff Homepage

The following [s&wine | are included in the category:
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e |nvestors

Investors

The [imsworsuist| S€Ction provides a comprehensive view of all investors in the system.

COMMUNITY
INVESTMENT
TRU

John Doe (John s)

™ My Accounts Investors List
f Dashboard ﬁeorch Investor Name Q
B Profile
&% User v
Account ID Investor Name Action
ﬁ Account v
35 Pankaj Joshi ©
[_n Document v
36 Elon ©®
@ offering v
37 Ritesh ©®©
). Setting v
o 38 Emily Smith ®©
39 Allison Anderson ®©
40 Rick Mendoza ©®

Investors List Homepage

Overview

The [=storsuist] displays all registered investors and provides tools to search, view, and manage investor records.

Search Functionality

You can search for specific investors using the search bar at the top of the page:

John Doe (John s)

i My Accounts Investors List
¥ Dashboard lsearch Investor Name Q
B3 Profile
a8 User v
Account ID Investor Name Action
il Account v
35 Pankaj Joshi ©®©
r‘ Document v
36 Elon ©®©
‘ Offering v
37 Ritesh ®©
)" Setting v
o 38 Emily Smith ©®
39 Allison Anderson ®
40 Rick Mendoza ©®©

Investors List, Search Bar Location
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Investors Table

The displays key information about each investor in the system:

comMuNITY
BVESTIET John Doe (John s)

i My Accounts Investors List
ﬁ bashboard [ §earch Investor Name Q
;B Profile
ah User v
Account ID Investor Name Action
il Account v
35 Pankaj Joshi ®
rﬁ Document v
36 Elon ©®©
‘ Offering v
37 Ritesh (0]
o }
" Setting v
o 38 Emily Smith ©®
39 Allison Anderson ©®
40 Rick Mendoza ©®©

Investors List, Table Column Names

Table Columns

The contains the following columns:

e 4amuen - Unique identifier for each investor account
® westorname - FUll Name of the investor

e 4m&on - Available actions for the investor record

Action Column

The 4@mn column allows you to perform operations on individual investor records:

John Doe (John s)

i My Accounts Investors List
ﬁ bashboard §earch Investor Name Q
;B Profile
ah User v
Account ID Investor Name Action
il Account v
35 Pankaj Joshi ®
rﬁ Document v
36 Elon ©®©
‘ Offering v
37 Ritesh ©®
o ’
" Setting v
o 38 Emily Smith ©®
39 Allison Anderson ©®
40 Rick Mendoza ©®©

Investors List, Action Column Location
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Available Actions

The 4@n column includes the following operations:

e View More Details - View and edit detailed information about the Investor

View Investor Details

The View Investor Details action allows you to access detailed information about an investor.

How to View Investor Details

1. In the [iEEstorsTanie ], locate the investor whose details you want to view.

2. Click the View Investor Details icon located in the 4®n column for that investor.

John Doe (John s)

i My Accounts Investors List
it Dashboard Kearch Investor Name Q
B Frofile
2% User v
Account ID i Investor Name Action
™ Account v
- 35 Pankaj Joshi ®
IR Document v " o o
@ ofering v 37 Ritesh ©
Q“ satting M 38 Emily Smith ®
39 Allison Anderson ©
40 Rick Mendoza ©
Investors List, View Action Location
3. The system will navigate to the investor’s detailed information page.
Beneficiaries Tab
The tab allows you to view and manage all beneficiaries associated with an investor.
Investor Information Beneficiaries Holdings Documents
Beneficiaries o
Name Email Phone Address Beneficiary Percentage Action
James Smith community@transferonline.com (433) 333-3333 blz Sk Saimon st 10% ® 8
Portland, OR 97214
Mark Smith mark@yopmil.com (222) 323-2322 i R 70% ® 8

New wales, AR

Investor Details, Beneficiaries Tab Location

Beneficiaries Tab Overview

The tab displays a list of all beneficiaries linked to the investor, including their contact information and
allocation percentages.
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Investor Information Beneficiaries Holdings Documents

Beneficiaries =2
Name Email Phone Address Beneficiary Percentage Action
= n ol2 sk Salmon St -
James Smith community@transferonline.com (433) 333-3333 10% [ ]
Portland, OR 97214
= 2 D12 SE Salmon St Portland 122 -
Mark Smith mark@yopmil.com (222) 323-2322 70% []

New wales, AR

Investor Details, Beneficiaries Tab View

Beneficiary Table
The contains the following columns:

® ame - Beneficiary’s full name

e ¢mi - Beneficiary’s email address

* e - Beneficiary’s contact number

® aaess - Beneficiary’s mailing address

® gemericiary Percentage - AllOCation percentage for the beneficiary

e & - Available actions for the beneficiary

Available Actions

The 4@n column allows you to:

e View Beneficiary Details - View detailed information about the beneficiary
e Delete Beneficiary - Remove the beneficiary from the investor’s account

How to Add a New Beneficiary

See Add New Beneficiary for more information.

Adding a New Beneficiary

To add a new beneficiary to the investor’s account:

1. Click the plus icon [+] at the top right of the [d@eficiaries Tabie].
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Beneficiaries

Email Phone Address Beneficiary Percentage

512 SE Salmon St
community@transferonline.com 4333333333 10%
Portland, OR 97214

) 512 SE Salmon St Portland 122
mark@yopmil.com 2223232322 70%
New wales, AR

Investor Details, Add Beneficiary Button Location

2. The Add Beneficiary popup will appear.

Add Beneficiary

First Name* Street Name

Last Name*
Suite/Apt Number

City

Phone — State

[select] Zip Code

(— Beneficiary Percentage*

20

Cancel Save

Add Beneficiary Popup

Place cursor in desired field.

4. Fill in relevant information.

Possible fields include:

)

)

)

Item Required: First Name (required)

Item Required: Last Name (required)

Item Required: Email (required)

Phone (optional)

Item Required: Beneficiary Percentage (required)

Address information (optional)

5. Fill in necessary information, which can include the following
6. Click the Save button to add the beneficiary.

Action
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Note

The total allocation percentage across all beneficiaries must add up to 100%.

Investor Details Tab

The tab provides comprehensive information about the selected investor, including personal
information, contact details, and investment preferences.

Contents

Investor Details Tab
o Location: Investor Details Tab
o Investor Information Section
= Available Information

m Personal Information

o Primary and Mailing Address

Location: Investor Details Tab

The tab will be the second tab that appears when Viewing Investor Information.

Investor: Pankaj Joshi

Investor Information Beneficiaries

Investor Info

Name* SsN
( Pankaj Joshi ] {222—22—2222

{9}2@;/1994 = J

Primary Address Mailing Address

Street Name

(Street name is empty. Defaulting to primary address.)

( 1007 Rosewood Lane

Street Name

Suite/ Apt Number

— City*

{ New York

{ Suite/Apt Number ]

state* Zip Code
[New‘(ork - } {10007

|
|
£
(

[select] - } [ Zip Code

Investor Details Tab Location

Note

e |tem Required: Red items are required and cannot be left blank.
e Blue items are optional.

Investor Information Section
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The [igstor mformation | S€CtiON allows you to edit the investor’s personal information. It’s split into three distinct
sections:

e |tem Required: Investor Info
e |tem Required: Primary Address

e Mailing Address

Investor Information Beneficiaries
Investor Info
— ~ sSN
[PonkOonshi } ‘ 222-22-2222
ate Of Bi
[9/29/1994 = }

Investor Information Section

Available Information

The Investor Details tab displays the following information categories:

Personal Information

The displays:

e Full Legal Name
e Date of Birth

e Social Security Number/Tax ID

Primary and Mailing Address

See Primary and Mailing Address section for details.
To Edit an Investor’s Details:

1. Place your cursor in the field you want to edit.

Note

This section does not require you to click the Edit button.

2. Type the changes you want to make.

3. Click the Save Changes button at the bottom-right of the page.
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Mailing Address

(street name is empty. Defaulting to primary address.)

Street Name

Suite/Apt Number

City
Code*
204 — State
[select] v Zip Code
Save Changes
Investor Details Save Changes
Note

Some investor information may require additional verification before changes take effect.

Holdings List Tab

The tab provides a quick overview of all holdings associated with a chosen investor

Contents

Holdings List Tab
o Location: Holdings Tab

o Columns: Holdings List Table
o Relevant Sections

Location: Holdings Tab

The tab will be the third tab that appears when Viewing Investor Information.
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Investar Information Beneficiaries Holdings Documents

oOffering Documents

fearch

) CIT Corporation Offering Year Filename Document Type signed Date

No documents

Items per page: | 10

Account, Investors, Investor Information, Holdings Tab

Columns: Holdings List Table
The table will have the following columns:

o goaxnumber : A UNique identifier associated with a specific investment certificate or holding record, used for
tracking and reference.

® estmentamount : 1he monetary value invested in the holding, representing the total cost or contribution made

by the investor.

gnres : The number of stock units associated with the investment, representing ownership in the issuing

company.

® Jedpate : The date the shares or investment certificate were issued, marking the official start of the holding.

o g@meeanate : The date the holding or certificate was canceled or invalidated, often due to redemption,

conversion, or transfer.

Holdings List

Filter

outstanding

Canceled Date

Book Number Investment Amount shares Issued Date

NG BooK Certicat

items perpage: | 10 v 00f0

Account, Investors, Investor Information, Holdings Tab, Columns Explained

Relevant Sections

e See Filter Holdings by Status for more information on how to filter holdings by status.

Filter Holdings by Status
You can filter the table by stwuws .

To Filter Holdings by Status:

1. Find the g¢@mss column.
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Investor Information Beneficiaries Holdings Documents

Holdings List

Filter

Outstanding

Book Number Investment Amount shares Issued Date Canceled Date

No Book Certificates

items perpage: [ 10+ 0of0

Account, Investors, Investor Information, Holdings Tab, Status Filter Dropdown

2. Select the status you want to filter by.

=
Available Statuses

>

« Action Complete

The table should upate as you select a new status. The will automatically update. No other
action is required.

Documents List Tab

The tab provides a quick overview of all documents associated with a chosen  investor

Contents

Documents List Tab

o Location: Documents Tab

o Columns: Documents List Table

o Search for Documents

o Other Actions

= Available Actions

Location: Documents Tab

Investor information Beneficiaries Holdings Documents

offering Documents

fearch

D CIT Corporation Offering Year Filename Document Type signed Date

No documents

Items per page:

Account, Investors, Investor Information, Documents Tab

10
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Columns: Documents List Table

The table will have the following columns:

® goaxnumber ¢ A UNique identifier associated with a specific investment certificate or holding record, used for
tracking and reference.

e gaamenttype . The type of document, such as a certificate, letter, or other document.

® g : The number of stock units associated with the investment, representing ownership in the issuing
company.

® eapate : The date the shares or investment certificate were issued, marking the official start of the holding.

e Gmeleanate . 1he date the holding or certificate was canceled or invalidated, often due to redemption,
conversion, or transfer.

Offering Documents

search Q

D CIT Corporation Offering Year Filename Type signed Date Action

Account, Investors, Investor Information, Documents Tab, Columns Explained

Search for Documents

1. Place cursor in search field.

offering Documents

Search

D CIT Corporation Offering Year Filename Document Type Signed Dat

No documents

Account, Investors, Investor Information, Documents Tab, Search Location

2. Start typing the name of the riename you want to search for.

Investor Information Beneficiaries Holdings Documents

Investor Info

| ] o)
:

Primary Address Mailing Address

(street name is empty. Defaulting to primary address.)
Portland st

Portland

oregon - ‘ ‘ 97236



file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id8
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/investors-offering-documents-tab.png
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id9
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/documents-tab-search-location.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/documents-tab-search-results.jpeg

Account, Investors, Investor Information, Documents Tab, Search Results

Other Actions

The 4fn column for the table is the furthest ¢mmn to the right:

Investor Information Beneficiaries Holdings Documents

offering Documents

East-CIT

D CIT Corporation Offeting Year Filename

23 East Portiand CIT 2025 East-CIT-2025-Subscription.pdf

22 East Portiand CIT 2025 2025 Annual Update to Offering Circular 123024.pdf

2 East Portiand CIT 2025 CIT Investor Slides Final- 2024-2025.pdf

Document Type
subscription Agreement/PPM
Offering Document

Offering Document

signed Date

01/22/2025

01/22/2025

01/22/2025

Action

@

(o]

(o]

L]

e

e

tomsperpages [0 < | 1-sars

Account, Investors, Investor Information, Documents Tab, Action Column Location

Available Actions

The 4@mn column allows you to perform the following actions:

e View Document Details - Opens the document in a browser window.

e Download Document - Downloads document to the users default downloads folder.

Document

This following [sgeens) are included in the [ ) Document | category:

1. CIT Corporation Onboarding Documents
2. CIT Corporation Offering Documents

CIT Corporation Onboarding Documents

Table of Contents

Features: CIT Corporation On rdin
L tion: CIT Corporation On rdin
Table: On rding D ments List

n rding D ments Tabl

Features: CIT Corporation Onboarding

The [aEcors onboardaing | S€Ction helps you track each user’s onboarding progress to CIT Corporation.
The [dEcorp onboaraing| SECtion allows you to:

e Quickly view important information about each CIT Corporation

e Access in-depth company details

e Approve or reject onboarding documents



file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#features-cit-corporation-onboarding
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#location-cit-corporation-onboarding
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#table-onboarding-documents-list
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#onboarding-documents-table
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id10
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/investors-offering-documents-tab-action-column.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id11
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#view-more-icon
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#download-icon
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#cit-corporation-onboarding-page
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#cit-corporation-offering-section
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id3
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#cit-onboarding-table-columns-explained
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#cit-onboarding-action-view-more-details
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#how-to-approve-uplaoded-documents-pending-approval-tab-example

Note

See Approve or reject onboarding documents for more information.

e Filter by Onboarding Status (i.e., an, Pending , OF completed )
e View document completion status

Location: CIT Corporation Onboarding

The | dRcorporation onboarding | Section can be found under the [ ) Document ]category.

COMMUNITY
INVESTMENT

TRUST

il My Accounts CIT Corporation Onboarding Documents

Status

# Dashboard

All
B Profile
- User v
11 Account v

4
[l§ Document N

O CIT Corp. Onboarding

O CIT Corp. Offering

12
O Investor Documents

13
@ Offering v

18
£y Setting v

20

Sponsor Organization

Community Investment Trust

vestment Trust

vestment Trust

Community Investment Trust

Community Investment Trust

Replicator Community

PT

CIT Corporation Onboarding, Location

Table: Onboarding Documents List
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The [ dEcorp onboaraing | SECtiON OpeNS up to the table:

CIT Corporation Onboarding Documents

»/— Status

All - J Search CIT Corporation Q
et CcIT Document Pending For New :

D Sponsor Organization Corporation Complete Approval Message Status Action
Community Investment

4 East Portland CIT 3of4 Q 0 Pendi
sk °©
Community Investment

7 = ¥ West Portland CIT 3of4 0 0 Pending ®

rus

Community Investment .

8 Hillsboro CIT Oof4 2 0 Pendi
©
Community Investment

12 RK Entit Oof 4 0 0 Pt i
et Y °©
Community Investment

13 e i John Entity's Test Oof4 Q 0 Pending ®

rus
18 Replicator Community PP Entity Oof4 0 Pending ®
20 PT Shahzad Oof4 Q 0 ®

4
2
I g

CIT Corporation Onboarding Section, Homepage, Onboarding Documents Table

CIT Onboarding Documents Table: Columns Explained

CIT Corporation Onboarding Documents

Status

All

Search CIT Corporation

The [dfboarding pocuments Tavie | provides a brief, but detailed, overview of where each CIT Corporation is at in the
onboarding process.

D Sponsor Organization CIT Corporation Document Complete Pending For Approval New Message Status Action
T Tommunity MVestment TTust TGSt Portiand CIT oT g T T ©
7 Community Investment Trust West Portland CIT 3of4 0 0 ©®©
8 Community Investment Trust Hillsboro CIT Oof4 2 0 ®

There are 8 columns in the |d#oarding pocuments Table | table:

pcolumn - The m» associated with the process itself.

Note

This m© can be used for {insert significance of ID}

§pBnsorship organization COlUMN - The Sponsorship Organization that is sponsoring the onboarding process.

¢corporation COluMN - The CIT Corporation that is being onboarded.

gogument complete COlUMN - Shows the number of onboarding documents a corporation has completed.

HeRding For Approaval COlUMN - Number of documents that have been submitted but are pending approval.

New Message COlumMN - Will show the number of new messages regarding the onboarding process.
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e g3us Column - Status of where the corporation is at on the Offering process (i.e., i, rending , complete )
® 4Hn column

o View More Details™: Action to view more details about the documents and where they are at on the

onboarding process for the selected CIT Corporation.

Column Sorting

Sort columns by oescending O ascenaing DY clicking on column name.

Status Filters for Onboarding Documents Table

The table can be filtered by the following Statuses:

[ ] All
[ ] Pending

[ ] Completed

1. Find and select the swws dropdown.

-
i ~ Status \|  ~ oftering vear N
All - All - J Search CIT Corporation
B
= D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
-
n 1 2025 Community Investment Trust East Portland CIT 0 1of 8
n 2 2025 Community Investment Trust West Portland CIT [} 0of 8
e} B Annc PSSR N R S Lilabmn AT A Anio

2. Select the desired status from the dropdown.

-
i ~ Status y|  ~ oftering vear N
All - All - J Search CIT Corporation
B
= D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
-
n 1 2025 Community Investment Trust East Portland CIT 0 1of 8
n 2 2025 Community Investment Trust West Portland CIT [} 0of 8
e} B Annc Liliabmen AT A Anio

Note

The table should automatically update to only show rows of the selected stwtus .

Action: View More Details

To view more details about each document in the onboarding process for the selected CIT Corporation, do the
following:

1. Select the View More Icon from the desired row.
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Document Pending For

cr New
) Sponsor Organization Corporation Complete AppTaral Message status Action

Community Investment
4 o unity EastPortiandCIT  3of4 0 0

Community Investment
7 Tk ad West Portiand CIT 3014 0 0

Community Investment :
8 B Hillsboro CIT 0of4 2 o

Community Investment
Trust

3

A B B
H H B

RK Entity 0of4 0 0 Pendi

« Action Complete

This action will take you to the Offering Document Details page.

Onboarding Document Details Page
The Onboarding Document Details page provides comprehensive information about all documents related to the

selected CIT Corporation’s onboarding process.

Available Information

On this page, you can:

View the status of each required document
e Access document submission history
e Review any messages or notes associated with the onboarding process

See deadlines for document submissions

Onboarding Documents Table
The table is what first appears on the homepage of the [ djcorporation onboarding | page section:

CIT Corporation Onboarding Documents

¢~ Status

All - J Search CIT Corporation Q
et CcIT Document Pending For New :
I SpensorOrganization Corporation Complete Approval Message Agtion

Community Investment

i ¢
o @
a
©

4 East Portland CIT 3of4 0 0
Trust
Community Investment =
7 =R West Portland CIT 3of4 Q 0 Pending ©
Community Investment ’
8 Hillsboro CIT Oof 4 2 0 Pendil
o °©
Community Investment ’
12 RK Entit Oof4 Q 0
Trust ¥ Pending ©
Community Investment
13 Tt Y John Entity's Test Oof4 Q 0 Pending ®
rus
18 Replicator Community PP Entity 0of4 0 0 Pending ®©
20 PT Shahzad 0of 4 0 0 Pending ®
= = = 2 = AT—E— i

The [dfhoarding pocuments Tavie | table provides a brief, but detailed, overview of where each CIT Corporation is at in the

onboarding process.

e Column Explanation
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e Status Filter

e View More Details

CIT Onboarding Documents Table: Columns Explained

CIT Corporation Onboarding Documents

~ Status

All v Search CIT Corporation

D Sponsor Organization CIT Corporation Document Complete Pending For Approval New Message Status Action
T Tommunity Ivestment 1Tust EGSt Portland CIT ToT & 19} T renaing ©
7 Community Investment Trust West Portland CIT 3of4 0 0 Pending ®
8 Community Investment Trust Hillsboro CIT Oof4 2 0 ®

There are 8 columns in the [doarding pocuments Table | table:

e pacolumn - The m associated with the process itself.

Note

This ®© can be used for {insert significance of ID}

®  goansorship organization COlUMN - The Sponsorship Organization that is sponsoring the onboarding process.

® GiMeorporation COluMN - The CIT Corporation that is being onboarded.

®  Gogument complete.  COlUMN - Shows the number of onboarding documents a corporation has completed.

®  ifemaing For approaval COlUMN - Number of documents that have been submitted but are pending approval.

® @ message COlumMN - Will show the number of new messages regarding the onboarding process.

e gaws column - Status of where the corporation is at on the Offering process (i.e., a1, renging , complete )

® 4dn CoOlumMN

o View More Details™: Action to view more details about the documents and where they are at on the

onboarding process for the selected CIT Corporation.

Column Sorting

Sort columns by oescending OF  ascenaing BY clicking on column name.

CIT Corporation Offering

Table of Contents

Features: CIT Corporation Offering

Offering Documents Table

Features: CIT Corporation Offering

The [aEcorp offering| S€Ction helps you track the progress of every offering made by CIT Corporations.

This section also allows you to:
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e Quickly view important information about each offering
e Access in-depth offering details
e Filter by Offering Status (i.e., an, Ppending , Or Completed )
e Filter by Offering Year
CIT Corporation Offering Documents
Filter +
status offering vear
S All - All - Search CIT Corporation Q
v
~
D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Complete New Message Status Action
iboarding
1 2025 Community Investment Trust East Portiand CIT 0 Tof8 0 ®
W 2 2025 Community Investment Trust West Portiand CIT 0 0of8 0 ®
M 3 2025 Community Investment Trust Hillsboro CIT 0 0of8 0 ®
a 2025 Community Investment Trust RK Entity 0 0ofs 0 ®
5 2025 Community Investment Trust John Entity 0 Oof8 0 ®©
6 2025 Replicator Community PP Entity 0 0of8 0 ®
7 2025 PT shahzad 0 0of8 0 ®
8 2025 PT n 0 0of8 0 ®
9 2025 Community Investment Trust BN 0 0of8 0 ©
10 2025 Community test CIT corp 0 oofs 0 ®

items per page: 10~

3
2
s
v

CIT Corporation Offering Homepage

Offering Documents Table

The [dffring bocuments Table | i What first appears on the homepage of the [dfjcorporation ofering pocuments | section.

The [dfring pocuments Tabie | provides a brief, but detailed, overview of where each CIT Corporation is at in the Offering
process.

Need More Information?

For more details on specific features, see the sections above.

CIT Offering Documents Table: Columns Explained
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CIT Corporation Offering Documents

Filter +
~ Status Offering Year ) S
All v (AII v Search CIT Corporation Q
D Of;«eegrr\g Or;gg?zscﬁiron Corp%IrTation th(l?rl\J %éelifcslys %%cmumgpet Me’ii‘gge Statls Action
e —e—— : >
Do e wr o °
3 2025 i:’/;:;lg:tymst Hillsboro CIT 0 0of8 0 ®

CIT Offering Documents Table Columns

There are 8 columns in the [@ring bocuments Table | :

e p7-The m associated with the process itself.

Note

This ®© can be used for {insert significance of ID}

® gmrngvear - The orferingvear that is associated with the offering process.

®  godnsor organization - 1@ organization that is sponsoring the Offering.

®  (ikorporation - The arcomoration associated with the Offering.

® G@Lessthan3zopays - 1hiS shows how many Offering Documents are due in less than 30 days.

® goaument complete - SNOWS the number of Offering documents a corporation has completed.

® NWmmessage - Will show the number of new messages regarding the Offering process.

e 43w - Status of where the corporation is at on the Offering process (i.e., i, rending ,  complete )
®  4Bon

o vewnoreoerans 1 Action to view more details about the documents and where they are at on the offering
process for the selected CIT Corporation.

Column Sorting

Sort columns by oescending OF  ascenaing DY clicking on column name.

CIT Offering Status Filter

Status Filter Options

The [diring pocuments Tanie | can be filtered by the following swws options:

L[] All
L] Pending

L] Completed

How to Filter by Status
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1. Find and select the swws dropdown.

——

NVESTH
TRUST

- .
[T} Status Offering Year
( All v J ( All v Search CIT Corporation
B
= ID Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Conr
[ A
uL 1 2025 Community Investment Trust East Portland CIT 0 1of 8
B 2 2025 Community Investment Trust West Portland CIT 0 Oof 8

= B nnnk e i I mateaamd Tend LiillablAva ~IT n naAto

Status Filter Location

2. Select the desired status from the dropdown.

NVESTHEN
TRUS

Status Offering Year
( All v ( All v

t Search CIT Corporation

[

B

= ID Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
- .

uL 1 2025 Community Investment Trust East Portland CIT 0 1of 8

ﬁ 2 2025 Community Investment Trust West Portland CIT 0 0of 8

N B Annx At b A A Trak Lifllalara AIT n nan~to

Status Dropdown Options

« Action Complete

This action will filter the |d@ring pocuments Table | based on the selected  swtus .

Status Types

Status Types

e . : Displays all CIT Corporations regardless of their offering status
® ending : Shows only CIT Corporations with offering documents that are still in process

e cmpeted : Shows only CIT Corporations that have completed all offering document requirements

View More Details

View More Details Action

To view more details about each document in the Offering process for the selected CIT Corporation, do the
following:

1. Select the View More Icon from the desired row.
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Offering List

Filter

Al -

original

Price

pending Investment Active

sponsor
Cashout
Amount Amount oL Date

crr offering
Organization Corporation Aoy Name: Action

per
share

ar
c it £ast Portiand
ol st bore 2005 OFFERNG s2021 $335.00 53500 5000 o1f10/2025
Investment Trust  CIT o

Community West Portiand
fdgf 1 I
vesimentThEt | O 2025 dgidg 4353 $1200 $0.00 $0.00 $000 01/10/2025 (o

Communi £ast Portland ?
ommunity ostPori 2025 9 $2321 5000 000 5000 0/09/205 @
Investment Trust  CIT gogatisafa

View More Details Icon Location

« Action Complete

This action will take you to the Offering Document Details page.

Offering Document Details Page

The Offering Document Details page provides comprehensive information about all documents related to the
selected CIT Corporation’s offering process.

Available Information

On this page, you can:

e View the status of each required document

e Access document submission history

e Review any messages or notes associated with the offering process
e See deadlines for document submissions

Investor Documents
The allows you to quickly:

e Access,
e Filter, And

e Download important investment documents.

This section also allows you to:

e Filter documents by CIT corporation .
e Search for specific investor documents.

e View document details or download documents directly.
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i My Accounts Investor Documents

A Dashboard Filter
CIT Corporation
B Profile {A" v J { Search Q
- User v
i Account v
l—‘ Document Y D Investor Corp%erotion ngg?g Filename Document Type Sg’géd Action
O CIT Corp. Onboarding subseristion °©
29 Tom Cruse East Portland CIT 2025 East-CIT-2025-Subscription.pdf P! 01/23/2025
Agreement/PPM "
QO CIT Corp. Offering —
2025 Annual Update to Offering Circular ©
SR e e 28 Tom Cruse East Portland CIT 2025 B e e R e ing g Offering Document 01/23/2025
123024.pdf .
@ offering v -
©
*’. Setting v 27 Tom Cruse East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/23/2025
¥
~
Investor Documents, Homepage and Location
Table: Investor Documents
The Investor Documents Table is the primary interface for accessing investor-related files:
Investor Documents
Filter
CIT Corporation
(Eqst Portland CIT - } { Search Q
CIT Offering " Signed :
D4 Investor Corporation ¥eor Filename Document Type Date Action
©
n Janet Murphy East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/16/2025
¥
_ ©
2025 Annual Update to Offering Circular .
12 Janet Murphy East Portland CIT 2025 Offering Document 01/16/2025
123024.pdf
4
- ©
i Subscription
14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf 01/17/2025
Agreement/PPM "

The Investor Documents Table provides a concise yet informative overview of all documents related to each
investor.

Table Columns Explained


file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/investor-documents-homepage-with-location.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/investor-documents-table.jpeg

Investor Documents

Filter
— CIT Corporation
East Portland CIT v { Search
CIT Offering " Signed :
D+ Investor Corporation Year Filename Document Type Bate Action
©
1l Janet Murphy East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/16/2025
*
2025 Annual Update to Offering Circular @
12 Janet Murphy East Portland CIT 2025 P 9 Offering Document 01/16/2025
123024.pdf
*
- ©
. Subscription
14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf 01/17/2025
Agreement/PPM s

The table contains 7 columns:

ID - Unique identifier associated with each document.
Investor - Name of the investor.
CIT Corporation - The CIT Corporation associated with the investor.
Offering Year - Year of the investment offering.
Filename - Name of the document file.
Document Type - Type of the document (e.g., Subscription Agreement, Offering Document).
Signed Date - The date the document was signed.
Action - Contains actions:
o vewoerans ¢ Opens document details in a new tab.

o pownosn @ Initiates document download.

Column Sorting

You can sort columns (ascending or descending) by clicking on the column headers.

Filter by CIT Corporation

You can filter the table by the CIT Corporation:

1.

Click the CIT Corporation dropdown.

Investor Documents

2.

Filter

~ CIT Corporation
All v l

L Search

Select the desired CIT Corporation or All from the dropdown.
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Investor Documents

Filter
CIT Corporation
(AII - Search
v
Al v
v
East Portland CIT
A 154 mnvestor Crrcorporguor T wvrering Year Filename
g 14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf
17 New Userinvest East Portland CIT 2025 East-CIT-2025-Subscription.pdf

How tp Search Investor Documents

To search for a specific document or investor:

1. Find the Search bar.

Investor Documents

Filter
CIT Corporation

{ Al ~ New]
D Investor CIT Corporation Offering Year Filename Document Type Signed Date Action
15 New Userinvest East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/22/2025 ® 3
16 New Userlnvest East Portland CIT 2025 2025 Annual Update to Offering Circular 123024.pdf Offering Document 01/22/2025 ©® i
17 New Userinvest East Portland CIT 2025 East-CIT-2025-Subscription.pdf Subscription Agreement/PPM 01/22/2025 ® ¥

2. Search by iwestor Name.

3. Press Enter or click the search icon to perform the search.

Actions: View Details and Download

Each row provides two actions:

e View Details:

1. Click the eye icon to open document details in a new tab.
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- **Download**:
1. Click the " “download icon’

to start downloading the document.

7 {only} html

""" {lazyfigure} ../../_static/solo_app/Document/icons/download-document-icon.jpeg
:width: 50%

ralign: center

View More Details: Documents

The pages for the [daoarding bocuments] AN [ dilering pocuments| SECtiONS provide similar functionality. The
instructions provided here apply to both sections.

The View More Details action for either page will you to the following page:

CIT Corporation Offering Documents: East Portland CIT, Year: 2025

Status

7 Document(s) left
Al (s ] & Appraised value

File: EscrowAgreement.pdf | Uploaded on October 14,2024 @ 3:55 PM by John Service | Due On: October 15, 2024 | Approved on October 14, 2024 @ 4:26 PM by John Service =] o 3

Complete
pending Upload ()

pencing approval [ Meoees () -
Completed @ O Boardresolutions for share price change
File: Document 2.pdf | Uploaded on October 17, 2024 @ 3:40 PM by John Service | Due On: December 1, 2024 ap e ¥ g
Messages (1) v

O stock Offering Circular

[T eIV | Due On: December 1,2024 | (RIS a

O Subscription Agreement

N TURr]) | Due On: December 1, 2024 | (I a B

O shareholder Agreement
File: Magic Partnership LLC Subscription Agreement.pdf | Uploaded on October 14, 2024 @ 5:15 PM by Entity Admin | Due On: December 1, 2024 E ® 2 @

O Investor Slides

[T ISEETD | Due On: December 1,2024 | (CHERND) a

Messages (1) v

O Financial projections

[T T | Due On: December 1, 2024 | (CHERD) a p

O Invoice Paid

[T T IVRErD | Due On: December 31, 2024 | (CHERNS a
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file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#view-more-details
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/document-cit-corporation-offering-All.jpeg

Looking for an Overview?

See cit-corporation-onboarding-page or CIT Corporation Offering

Layout Explanation

View Details: Tabs Explained

CIT Corporation Onboarding Documents: East Portland CIT

Status = 1Document(s) left
All n (@ License Agreement between CIT Services LLC and CIT Corporation
File: Master Subscription Document.pdf | Uploaded on October 11, 2024 @ 4:34 PM by John Service |
. Approved on October 11, 2024 @ 4:38 PM by John Service E 10/ ¥
Upload Pending n
Pending Approval a Bikssengens ] .
Completed
@ CIT Corporation Bylaws & Articles of Incorporation
File: FormTest.pdf | Uploaded on October 17,2024 @ 3:38 PM by John Service | Approved on November 5,
2024 @ 1:10 PM by John Service =| © 3
Messages (2) v
O DPLC Agreement between bank and Sponsor Organization
File: DPLC-Agreement-between-bank-and-Sponsor-Organization.pdf | Uploaded on January 8, 2025 @ 1:47
AM by Entity Admin | Expired: January 30, 2025| = ®© ¥ ©
Messages (2) v

The detailed view of the page contains 4 tabs to sort through:

e . - All documents, regardless of status.
®  oeadrenang - DOCUMeNts awaiting upload.
o anoapova - DOCUuMents awaiting approval.

® cmpeted - DOCUumMents fully approved and completed.

View Details: Cards Explained

CIT Corporation Offering Documents: East Portland CIT, Year: 2025

Status

7 Document(s) left

All e & Appraised value
File: EscrowAgreement.pdf | Uploaded on October 14, 2024 @ 3:55 PM by John Service | Due On: October 15, 2024 | Approved on October 14, 2024 @
B 4:26 PM by John Service E ®©

Messages (9)

&

Pending Upload

Pending Approval

Completed n

(O Board resolutions for share price change
File: Document 2.pdf | Uploaded on October 17, 2024 @ 3:40 PM by John Service | Due On: December 1, 2024 E B ®

e
Q

Messages (1) v

O stock Offering Circular

DEETGEEEENCAVEEEN | Due On: December 1, 2024 | {EEGIE E
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Each card will display information about a document, including:

o File Name

° File Type

° Date and Time Uploaded
° Uploaded By

° Status

° (lprpllcable) Approved By

° Messages

Available Actions

Each swws has its own set of available actions:

e All Status
e Upload Pending Status
e Pending Approval Status

Offering

The following [sseens) are included in the Offering | category:

e Offerings
e Enrollments

Offerings

The amrings| Section covers everything listed in the Table of Contents below:

Table of Contents

Offerings
o Location: Offerings
o Table: Offerings List
o Columns: Offerings List Table

Location: Offerings

To Find the Offerings List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. sueer the dropdown for the Offering | category.
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Dashboard
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Setups
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Entity ———
( East Portland CI

Offering, Offerings Primary Sidenav Dropdown Location

seieer [ amenings| from the dropdown.
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COMMUNITY

INVESTMENT
TRUST

T My Accounts Offering List
M Dashboard Filter
Sponsor Organization/CIT Corporation
B Profile (AII Search Offering
% User v
ﬁ Account v
Sponsor CIT : I
[B Document ~ Orggnization Corporation Year Offering Name
Community East Portland
O CIT Corp. Onboarding (FvastRSHETRISE orr 2025 CIT OFFERING 2025 $
Community West Portland
O  CIT Corp. Offering Investment Trust cIt = gl e .
Community East Portland
O  Investor Documents Investment Trust crr S Tsg gagaffsafa 3
Community West Portland
@ Offering A o 2025 dgsg sgasg ga ¢
East Portland 2024 EAST PORTLAND ¢
QO Offerings CIT CIT CORP 2024
West Portland WEST PORTLAND
4 = 2024 ¢
£+ Setting v Investment Trust CIT CIT CORP 2024
Community East Portland EAST PORTLAND
2023 ¢
Offering, Offerings Homepage
The table is what first appears on the homepage of the [ggrines) Section.
Offering List
Filter
— Sponsor O Corporation ~
Al - J Search Offering Name, Sponsor Organization, CIT Corporation, and Year Q
Sponsor Organization ggrpuruti - Year Offering Name ggg?:er genr]‘gm‘ 'ﬂ‘fﬁmem gr’;]gc:ﬂglt Cashout [A)gtti;e Action
fri;':m“""v Heert EastPortiand CIT 2025 CIT OFFERING 2025 52021 $335.00 $35.00 $0.00 01/10/2025 ®
Community Investment
= West Portiand CIT 2025 tdgfdg 4353 s1200 $0.00 5000 $0.00 01/10/2025 ®
?“ﬂzmu”"” Ivestment EastPortiand CIT 2025 Tsg gagafisafa $2321 $0.00 $0.00 $0.00 01/08/2025 ®
rus
fri;':m“""v . West Portland CIT 2005 dgsg sgasg ga $2200 $0.00 $0.00 $0.00 01/08/2026 o}
i::muni!v Investment East Portiand CIT 2024 :’32; PORTLAND CIT CORR $19.65 $4,095.00 $520.00 $125.00 01f01/2024 1Y
Community Investment WEST PORTLAND CIT CORP
bomes West Portland CIT 2024 o 51586 $0.00 50.00 50.00 01/01/2024 @
ity nvestment EastPortiand CIT 2023 EAST PORTLAND CIT CORP 2023 $19.02 $0.00 $50.00 $0.00 12/30/2022 ®

Trust

Offering, Offerings Homepage, Offerings List table

Columns: Offerings List Table
The table has the following ¢efmns :
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Offering List

Filter
~ Sponsor Or CIT Corparatior ; .
All - ‘ Search Offering Name, Sponsor Organization, CIT Corporation, and Year Q
P cIr " Price Per Pendin: Investment Original Cashout Active i
Sponﬁcr O(gﬂﬂizutlﬂn CUerrution Year Oﬁe"ng Name Share Armoun Amount Amgclunt Date Action
eagé 2 tmanpue s iepwny Pivrass T O RS 2020 - Fivwas T Llanwivy pivavie) OO 202
Cﬂmmuﬂi‘v Investment
i West Portland CIT 2025 fdgfdg 4353 $12.00 $0.00 $0.00 $0.00 01/10/2025 ®
c ity Investment
5 Dr:mum e EastPortiand CIT 2025 Tsg gogafisafa 52321 $0.00 $0.00 $0.00 01/08/2025 ®
rus
c ity Investment
T D”:mum panestnen West Portland CIT 2025 dgsg sgasg ga $22.00 $0.00 5000 $0.00 01/08/2025 ®
rus
c ity Investment EAST PORTLAND CIT CORP
e i East Portland CIT 2024 $19.65 $4,095.00 $520.00 $125.00 01/01/2024 ®
Trust 2024
Community Investment WEST PORTLAND CIT CORP
West Portland CIT 2024 $15.86 $0.00 $0.00 $0.00 01/01/2024 (o]
Trust 2024
c ity Investment
aramy vesmen East Portiand CIT 2023 EAST PORTLAND CIT CORP 2023 $19.02 $0.00 $50.00 $0.00 12/30/2022 ®

Trust

ﬂ_p&sor Organization

: The sponsor associated with the offering

Offering, Offerings Homepage, Offerings List table

¢corporation : The CIT Corporation associated with the offering

ve3 : The year of the offering

¢frering name © The Name of the offering

Hrige per share : 1he price per share of the offering

Hemding amount © 1 he total pending amount of the offering

Ihvastment amount 1 N€ total investment amount of the offering

Griginal cashout amount : 1 he Original cashout amount of the offering

4venate : The active date of the offering

4fion © Available actions for the offering

Enrollments

The [emoiments| SeCtion covers everything listed in the Table of Contents below:

Contents

Enrollments

o Enrollments Homepage Location
o Related Sections

Enrollments Homepage Location

To Find the Enrollments List Homepage:

1. Locate the primary sidenav to the left of the page.

2.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

ssecr the dropdown for the

Offering | category.
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Commun

Offerin
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v
v
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v

Entity

East Portland CI

Offering, Enrollments Primary Sidenav Location

szoments| from the dropdown.

T My Accounts Enrollments
4 Dashboard )
Filter
B Profile ~ Sponsor Organization
Community Investment Trust -
an User ~
E Account v { Search
@ pocument v
@ offering ~
/ Account ID Investor Monthly With
= oferngs W Thomas Thompson
themas thompsan@tolinvestcitcom
— Enroliments Tom Cruse
150 tomeruse@tol.com Ist for $25.00
@ investment ~ (503) 720-2853
63 Travis Hanson
o Ddividend ” travishanson@telinvesteitcom
Uy Test
% . 185 john232@transteroniine.com
= Transaction ~ (503) 720-2853
uy test2
£ setting v 186 jehntaz@transferonline.com
(503) 720-2853
il Val Ci
$ siling v a5 alerie Carney
valeriecamey@tolinvestcitcom
99 William Cruz
wiliam.cruz@tolinvestcit.com
William Miller
57

Offering,

willinm miller@talinuasteit cnm

Enrollments Homepage

e See the Enrollments Table for more information on the Enrollments Table Columns
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¢ See the Enrollments Search for more information on how to search for Investors in the table.

Enrollments Table

The table provides a comprehensive overview of the Enroliment Statuses of each mvestor in the system.

Contents

Enrollments Table

o Columns: Enrollments Table

o Available Enrollment Statuses

Enroliments
Filter ¥,

‘Community Investment Trust - East Portland CIT o CIT OFFERING 2025 (2025) v ‘ All E
Al Q
Account ID Investor Monthly Withdrawal Pending for Withdrawal ACH Processing Awaiting Share Issuance Investment Amount Shares Initial Investment Cashout Status

Alex's Williams
53
20 Allison Anderson
125 Caleb Hall Holding - Not Eligible
5 Chad Ballard Holding - Not Eligible
6 Elizabeth Marshall
& Gary Palmer

Jennifer Allen oo s

Offering, Enrollments, Enrollments Table, Columns Explained
The deimns for the [dfbiments | table can be found at the top of the table:
Enroliments
Filter 3
s ity Investment Trust - East Portland CIT - ‘ CIT OFFERING 2025 (2025) - Al -
Al Q
Account ID Investor Monthly Withdrawal Pending for Withdrawal ACH Processing Awaiting Share Issuance Investment Amount Shares Initial Investment Cashout Status
53 Alex's Williams
39 Allison Anderson
le

125 Coieb ot Holding - Not Eligible
9 Ghod Balcrd Holding - Not Eligible
6 Elizabeth Marshall

Gary Palmer
50 %/

garypaimer@tolinvestcitcom

Jennifer Allen

Offering, Enrollments,

The table will have the following columns:

®  Achunt ID
° IFV?stor
®  Mghthly Whiteboard

o IFeEding for Whiteboard

Enrollments Table, Columns
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L4 A28 Processing

L4 AvGiding Share Resource
L4 IFﬂstment Amount

®  dhaes

L4 HoTd Investment/Cashout

®  dtdtus

Available Enrollment Statuses

The table allowws you view any Investors with the following status:

e Al

Test Account

Option: Active

Option: In Process
® Stop Investment
e Cashout

®  ACH Failed

Holding (both cgbe @and  woteigive )

Admin Stop

Using Enrollments Filters

To Filter Enrollments:

1. Find the seensororganization dropdown.

Enrollments

Filter

Sponsor Organization -

Search

Offering, Enrollments, Sponsor Organization Filter Location

2. Click on the dropdown to see available filter options.
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Enrollments

Filter

asdas

Comm

Community 6

Community 8

Community 9

~Cameunit investmant Trust =

Offering, Enrollments, Filter Dropdown Options

After selecting, the carcorperaton dropdown will appear:

Enroliments

Filter b,

— Sponsor Organizatior

Community Investment Trust * CIT Corporation

{m

Offering, Enrollments, Filter Selection Results With Two Dropdowns

Note

Two dropdowns will appear if the selected seonsororganization has only one  c corporation .

Warning: this feature is currently in development

This feature is currently in development and may not be available in all environments.

3. Select the organization (e.g., CIT Corporation).
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Enroliments

S
Filter
~— Sponsor Organization CIT Corparation
Community Investment Trust - " BN
BN
Search
CIT corp

East Portland CIT

Fake Corp

gsdgdsg

_Hillsharg CIT

Offering, Enrollments, CIT Corporation Filter Selection

After selecting, the ofering and swws dropdowns will appear.

e The orering dropdown will populate with the first option on the list.
e The stts dropdown will populate with the first option on the list ( an ).

Enroliments
Filter

o Corporaton
East Portiand CIT

I+

CIT OFFERING 2025 (2025) - an

Offering, Enroliments, Offering and Status Dropdowns Appear

4. Select the Offering

1. Find and scecr the ofreing dropdown.

Enroliments

Filter \

e

East Portiand CIT

(mmw vesiment Tt . ]

al

CIT OFFERING 2025 (2025) v ‘

al

9 Wvestment t Shares Initiol Investment Cashout

Offering, Enrollments, Offering Dropdown Location

2. saeer an offering from the offering dropdown.

status
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— — Offering

v CIT OFFERING 2025 (2025) -

CIT OFFERING 2025 (2025) v
EAST PORTLAND CIT CORP 2024 (2024) F
EAST PORTLAND CIT CORP 2023 (2023)
EAST PORTLAND CIT CORP 2022 (2022) I

EAST PORTLAND CIT CORP 2021 (2021)

B e e s e

Offering, Enrollments, Offering Dropdown Selection

5. Select the Status

1. Find and scecr the staws dropdown.

All

Test Account

Active

In Process

Stop Investment

Offering, Enrollments, Status Dropdown Location

2. seecr a status from the status dropdown.
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Enroliments

Filter
~ Spensor Organization — CIT Corporation ~ ¢
Community Investment Trust - East Portland CIT - C
i o
Search
Account ID Investor Monthly withdrawal Pending for Withdrawal ACH Processing Ay
53 Alex’s Williams
alexwilliams@tolinvestcitcom
10 Allison Anderson
allison.anderson@tolinvestcit.com
o Amanda Castillo
amanda.castillo@tolinvestcit.com
5 Arthur Murphy
arthur.murphy@tolinvestcit.com
Austin Gilbert
73

Available Statuses

austingilbert@tolinvestcit.com

Offering, Enrollments, Search Bar Location

The swws dropdown will populate with the following options:

Using Enrollments Search

This section covers how search for Investors in the table works and what the options are.

Using Filters for Enroliments Table

See Using Enrollments Filters for more information.

Possible Search Options: Enrollemnts Table

You can search for for names that would be in the mvestor column.

Enroliments
Filter
~ Sponsor Org ~ CIT Corpor ~ oftering ~ Status
Community investment Trust - East Portiand CIT - CIT OFFERING 2025 (2025) - Al
Al
Account ID Investor Monthly Withdrawal Pending for Wi ACH ing Awaiting Share Issuance investment Amount Shares Initial Investment Cashout
. Alex's Williams
alexwilliams@tolinvesteit.com
2 Allison Anderson
allison.anderson@tolinvestcitcom
Caleb Hall
125
caleb hall@tolinvestcit.com
sy Chad Ballard
chad ballard@tolinvestcitcom
& Elizabeth Marshall
elizabeth.marshall@tolinvestcitcom
Gary Palmer
50 W

96

garypaimer@tolinvestcit.com

Jennifer Allen
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Offering, Enrollments, Search Column Highlighted

How To: Search for Investors

To Search for Investors:

1. Place your cursor in the search bar.

Enrollments
Filter ¥
o \ (-Cifcorpora ~ otteing L | s
Community Investment Trust - ast Portland CIT - CIT OFFERING 2025 (2025) - Al -
Al Q ‘
Account ID Investor Monthly Withdrawal Pending for Withdrawal ACH Processing Awaiting Share Issuance Investment Amount Shares Initial Investment Cashout Status
5 Alex's Willams
alewlliams@tolnvesteitcom
Allison Anderson
39
alison anderson@tolinvestcitcom
- Caleb Hall T

Offering, Enrollments, Search Bar Location
2. Type the name of the mvestor to see their Status and overview.

=
Search Results Automatically Populate

>

Filter
~ Sponsor y  ~ CIT Corporation \  (— Offering
Community Investment Trust g East Portland CIT - CIT OFFERING 202¢
Al
Account ID Investor Monthly Withdrawal Pending for Withdrawal ACH Processing Awaiting Share Issu
& Alex's Williams
alexwiliams@tolinvestcit.com
39 Allison Anderson
alison.anderson@tolinvestcitcom
Caleb Hall
125
caleb.hall@tolinvestcit.com
e Chad Ballard
chad baliard @tolinvestcitcom
51 Elizabeth Marshall
elizabethmarshall@tolinvesteit.com
50 Gary Palmer
gary palmer@tolinvestcit.com
Jennifer Allen
96

fennifer.allen@tolinvestcitcom

Offering, Enrollments, Search Example, Name in Field

3. cucx the mvestor to view their Investor Details.
Investment
The [imsmems | Section covers everything listed in the Table of Contents below:

Contents

Investment
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o Investments Homepage Location
o |nvestments List Table Overview

o Using Investments Filters

Investments Homepage Location

To Find the Investments List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more inform

2. Select the dropdown for the | @) Investment | category.

ation.

in My Accounts

M Dashboard

B Frofile

&% User ~
it Account v
r‘ Document v
@ offering v
@ Investment v
B3| Dividend v
— Transaction v
gﬁ Setting v
$ Billing v

Dividends

Filter

— Status
All
Dividend CIT .
D Corporation
1000 East Portland CIT
1001 East Portland CIT
1002 East Portland CIT
1003 East Portland CIT
1004 East Portland CIT
1005 East Portland CIT

Investment Category, Primary Sidenav Location

3. Select [iggestments] from the dropdown.
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Investments List T

i My Accounts Dividends
A Dashboard 3
Filter
B Profile ~ status ponsor Org
Al - Al
a8, User v
Account v
D it v
M cocumen Dividend or e Record Price Per
D Corporation ayable ate
@ offering ¥ East Portland December 31,
1000 July 31,2018 $0.96
or 2017
@ Investment ¥ East Portland December 31,
1001 April 10,2019 $0.89
ar 2018
K Dividend ~ East Portland December 31,
1002 May 06,2020 $1.2933
Gl 2019
p—
e East Portland December 31,
1003 May 11,2021 $1.42
or 2020
—  Cash Payouts East Portland December 31,
1004 May 02,2022 $0.78
ar 2021
— Transaction Lo East Portland December 31,
1005 May 19,2023 $0.7981

e

CIT

2022

Investment, Investments, Primary Sidenav Location

verview

The table is what first appears on the homepage of the [isments) Section.

Investments
Filter
~ Stotug ————————————————— it Cerporaticn .

Open - J ( All - J ‘ Search

[1e] CIT Corporation Investor Offering Year Investment Date Investment Amount Status
New Userlnvest

ma East Portland CIT newuserinvest@tol.com 2025 March 15, 2025 $50.00 Open
(503) 720-2583
Carl Podeyn

m4 East Portland CIT fairlygruesome2@gmail.com 2025 March 15, 2025 $50.00
(503) 935-9078
Test Account

me East Portland CIT TestEmail@gmailcom 2025 March 01, 2025 $10.00
(859) 992-1866
Tom Cruse

me East Portland CIT tomeruse@tol.com 2025 March 01, 2025 $25.00
(503) 720-2853
Janet Murphy

m2 East Portland CIT Jjanetmurphy@tolinvestcit.com 2025 March 01, 2025 $50.00 Open
(503) 720-2853
New Userlnvest

no3 East Portland CIT newuserinvest@tol.com 2025 February 15, 20256 $50.00 Open

(503) 720-2582
Carl Podevn

Investment, Investments List Table

Using Investments Filters

To Filter Investments:

1. Locate the filter section at the top of the table.
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Investments

Filter
-~ Status ————— CIT Corporation 5
Open - ( All - J Search
D CIT Corporation Investor Offering Year Investment Date Investment Amount Status
New Userinvest
m3 East Portland CIT newuserinvest@tol.com 2025 March 15, 2026 $50.00 Open
(503) 720-2583
Carl Podeyn
m4 East Portland CIT fairlygruesome2@gmail.com 2025 March 15, 2025 $50.00
(503) 935-9078
Test Account
ms East Portland CIT TestEmail@gmailcom 2025 March 01, 2025 $10.00 Open
(859) 992-1866
Tom Cruse
me East Portland CIT tomeruse@tol.com 2025 March 01, 2025 $25.00 Open
(503) 720-2853
Janet Murphy
mz East Portland CIT janetmurphy@tolinvestcit.com 2025 March 01, 2025 $50.00
(503) 720-2853
New Userinvest
no3 East Portland CIT newuserinvest@tolcom 2026 February 15, 2025 $50.00 Open
(503) 720-2583
Carl Podevn
Investments Table Filter Section Highlighted
2. Click on the Status dropdown to filter by status.
Investments
Filter
-~ Sty ————
Open - ‘
D CIT Corporation Investor Offering Year Investment Date Investment Armount Status
New Userinvest
m3 East Portland CIT newuserinvest@tol.com 2026 March 15, 2025 $50.00 Open
(503) 720-2583
Carl Podeyn
ma East Portland CIT fairlygruesome2@gmail.com 2026 March 15, 2025 $50.00
(503) 935-9078
Test Account
ms East Portland CIT TestEmail@gmailcom 2025 March 01, 2025 $10.00 Open
(859) 992-1866
Tom Cruse
me East Portland CIT tomeruse@tol.com 2025 March 01, 2025 $25.00 Open
(503) 720-2853
Janet Murphy
m2 East Portland CIT Jjanetmurphy@tolinvestcit.com 2026 March 01, 2025 $50.00 Open
(503) 720-2853
New Userinvest
no3 East Portland CIT newuserinvest@tol.com 2026 February 15, 2025 $50.00 Open
(503) 720-2583
Carl Podevn
Investments Status Dropdown Location
The status dropdown will expand, showing available status options:
Lils
Status
Open - l
a
All
Open & Payment
Received
Investor Offering Year Investment Date Investment Amount status
Canceled/Failed
New Userinvest
Open v newuserinvest@tol.com 2025 March 15, 2025 $60.00 Opsn
(503) 720-2583
Payment Received Carl Podeyn
fairlygruesome2@grmail.com 2025 March 15, 2026 $50.00 Open

(503) 835-2078

Trr R anr
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Investments Status Dropdown Expanded

3. Select the organization dropdown (e.g., CIT Corporation).

Investments

Filter

— Status

All b

All v

[— GIT Corporation

The dropdown will expand, showing available organization options:

CIT Corporation Dropdown Location

CIT Corporation
|’AIE

Search

East Portland CIT

All v

MVEsToT

Offering Year

nvestment Date

Investment Amount Status

CIT Corporation Dropdown Expanded

4. Click the search icon to apply filters.

Search

Investor

Offering Year Investment Date Investment Amount Status
New Userinvest
Search Icon Location
Your filtered results will appear:
Investments
Filter
~ status (—CIT Corporation
All - Al - [ New Userinvest
D CIT Corporation Investor Offering Year Investment Date Investment Amount Status
New Userinvest
ma East Portland CIT newuserinvest@tol.com 2025 March 15, 2025 $50.00
(503) 720-2583
New Userinvest
103 East Portland CIT newuserinvest@tol.com 2025

(503) 720-2583

February 15, 2025

\lemsperpqge:‘ 0 - ‘ 1-20f2
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Search Results

Investments

This section covers everything listed in the Table of Contents below:

Contents

Investments

Dividend

The following [szeens) are included in the Dividend category:

e Dividends

e Cash Payouts

Dividends

The [umaenas| Section covers everything listed in the Table of Contents below:

Contents

Dividends
o Dividends Homepage Location
o Dividends List Table

o Columns: Dividends List Table

o Using Dividends Filters

o How to: Filter by Status

o How to: Filter by Sponsor Organization

o How to: Filter by CIT Corporation

Dividends Homepage Location

To Find the Dividends List Homepage:

1. Locate the primary sidenavigation to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. e the dropdown for the category.
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FE e s

Filter

B Frofile — Status
All
ann User e
m Account ~
[l§ Document v Dividend
ID
@ offering hd
1000
‘ Investment v
1001
B3 Dividend v
1002
— Transaction A
— 1003
= :
Settin hd
o g 1004
4 Billing v
1005

Dividend Category, Primary Sidenav, Dropdown Location

3. seecr [mEaenas | from the dropdown.

ﬁ My Accounts Dividends
ﬁ Dashboard .
Filter
B Profile — Status y r— Sponsor Organiza
All - All
o User ~
ﬁ Account v
D t ~
@ Documen Dividend oIt — Record Price Per
1D Corporation ¥ Date Share
‘ Offering ¥ East Portland December 31,
1000 July 31,2018 $0.96
CIT 2017
‘ Investment W East Portland P December 31,
1001 April 10,2019 50.89
CIT 2018
K| Dividend - East Portland December 31,
1002 May 06, 2020 $1.2933
E S 2019
— Dividends East Portland December 31,
1003 May 11, 2021 $1.42
CIT 2020
— Cash Payouts East Portland December 31,
1004 May 02, 2022 $0.78
CIT 2021
— Transaction e East Portland December 31,
1005 May 19, 2023 $0.7981
CIT 2022
b Al 53 2 s # & % ER

Dividend, Dividends Homepage, Primary Sidenav Location
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Dividends List Table

The table is what first appears on the homepage of the [@uenass| SECtiON.

Dividends
Filter ¥
~ Status ~ Sponsor Organization

Al - ‘ Al -

Dividend cir Price Per Total Total Payout Total Pendin: Number of :

D Corporation Payable BacordBote Share ) Shares Amounty Payment Amgounl Investors Status Action

1000 FastPortiand CIT__ July 31, 2018 i $0.96 1375 $132.00 $0.00 1
December 31,

1001 Eastportiand CIT April 10, 2018 2:;::"" = $0.89 3,475.0 $3,08275 $0.00 1 @
December 31,

1002 EastPortlond CIT  May 06,2020 % $1.2933 9,293.3128 $12,019.00 $0.00 1 @
December 31,

1003 FastPortiand CIT  May 1, 2021 nes s1.42 92933128 $20,542.01 $0.00 1 o)
December 31,

1004 EastPordand Gl May02,202 - $078 268464162  $16,913.89 $0.00 1 ®
December 31,

1005 FastPortiond CIT  May 18,2023 ek 507981 2975027747 $23,744.48 50.00 1 ®
December 31,

1006 EastPortiand CIT  May 17,2024 e $0.79 335122014 $26,474.65 $0.00 1 @

February 28, February 13,
1007 East Portland CIT o 5 $1.65 165548 $19.24 $4.20 7 Pending @
Items per page: | 10 - | 1-80of8

lumns: Dividen

List T

Dividends Homepage

The table has the following defmns :

givikena : The dividend identifier or name

¢corporation : The corporation associated with the dividend

favanie : The date when the dividend is payable

dedrapate . 1he date of record for the dividend

frige Per share : 1€ amount paid per share

Tl snares . 1he total number of shares eligible for the dividend

fofal Payout amount : 1 D€ total amount to be paid for all shares

fofal Pending Payment amount : 1 N€ @amount still pending payment

Number of Investors © 1 N& NuMber of investors receiving the dividend

g@ws : The current status of the dividend (e.g., Complete)

4%en : Available actions for the dividend

Using Dividends Filters

To Filter Dividends:

1. Locate the filter section above the table.
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Dividends

Filter
— Stotus oSt
Al B all -
Dividend ol § Price Per Total Total Payout Total Pendin
[[»] Corporation Peyable Hocoed-Bote Share Shares Amounly Payment Arrg)unt
Decernber 31,
1000 EastPortiand CIT July 31, 2018 25]'“;”" 3 $0.96 1375 $13200 $0.00
December 3]
1001 EastPortland CIT  April 10, 2018 lecaem S somo 34750 5300275 $0.00
1002 East Portiand CIT May 06, 2020 [;gl?mber 3, $1.2933 9,203:3128 $12,019.00 $0.00
December 3],
1003 EastPortiand CIT May T, 2021 N $1.42 92033128 $20,54201 $0.00
December 3]
1004 EastPortiand T May 02,2022 Qg;e'“ " so78 268464182  $1691389 $0.00
December 3],
1008 EastPortiand G May19, 2023 - 507981 2975027747  §23744.48 $0.00

How to: Filter by Status

1. Find and cc« on the swtws dropdown located above the table.

Dividends Table Filter Section Highlighted

Number of
Investors

Dividends

Filter

~ status — Sponser Organization
Al - 1 Al .
s ety Payable RecordDate R L i oot
1000 EastPortiand CIT July 31, 2018 gggembe' A s098 1375 $132.00 $0.00
1001 EastPortland GIT April 10, 2019 ;;‘;ember A 089 34750 $3,00275 $0.00
1002 EastPortland CIT May 06, 2020 ;;‘;embe' B gi2e33 92033128 $12,019.00 $0.00
1002 EastPortiand CIT  May 11, 2021 ggggmber B g 92933128 $2054201 50.00
1004 EastPortiand CIT  May 02,2022 gg;embe' B som 268464162 $16913.89 50.00

Dividends, Status Dropdown Location

2. suecr the staws you want to filter by from the dropdown.

Status

Number of
Investors

I+

Action

E@@O@@

Stal
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Dividends

/

~ Sponsor

\ a

Filter
Status

(AII - ]
Al v
Pending
Complete i
000 FaEt PortlBRa I July 32018 - A
1001 EastPortland CIT  April 10, 2019 gg]‘;embe' &
1002 EastPortland CIT  May 06, 2020 zggembe' 3%

December 31,

1003 East Portland CIT May 11, 2021 2020
1004 EastPortland CIT  May 02, 2022 3;;6 et
1005 EastPortlond CIT  May 19,2023 ggg mberdy

Price Per
Share

$0.96

$0.89

$1.2933

$1.42

$0.78

$0.7981

Total
shares

1375

3475.0

9,293.3128

9,293.3128

21,684.64162

29,750.27747

Total Payout
Amount

$132.00

$3,092.75

$12,019.00

$20,642.01

$16,913.89

$23,744.48

Total Pending
Payment Amiount

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Dividends, Status Dropdown Expanded

How to: Filter by Sponsor Organization

1. Find and cuck on the  sponsororganization  dropdown.

Dividends

Filter

— Status

All

Sponsor
{ All

Dividend
ID

1000
1001
1002
1003
1004

1005

CIT
Corporation

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

Payable

July 31, 2018

April 10, 2019

May 06, 2020

May 11, 2021

May 02, 2022

May 19, 2023

Record Date
Decernber 31,
2017

December 31,
2018

December 31,
2019

Decernber 31,
2020

Decemnber 31,
2021

December 31,

Price Per
Share

$0.98

$0.89

$1.2933

$1.42

$0.78

$0.7981

Total
Shares

1375

3,475.0

9,293.3128

9,293.3128

21,684.64162

29,750.27747

Total Payout
Amount

$132.00

$3,092.75

$12,019.00

$20,542.01

$16,913.89

$23,744.48

Total Pending
Payment Amount

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Sponsor Organization Dropdown Location

2. seeer the  sponsororganization you want to filter by from the dropdown.

Number of
Investors

Number of

Investors

Status

U

Complete

Status

Complete

|4

Action

A@@@@@

I4n

Action

g 0 6 0 0
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Dividends

/

Filter
— Stotus Sponsor
Al - ‘ { Al . ]
Al v
Community Investment Trust
Dividend cIT ndin
D Corporation Payable Record Date Share Shares Amount Payment Amopint
December 3
1000 EastPortiand CIT July 31, 2018 Q;Cfm o= 500 1375 $132.00 $0.00
December 3],
1001 EastPortiand CIT  April 10,2019 2;]“;’” " some 34750 $3,00275 $0.00
December 31,
1002 EastPotiond CIT  May06,2020 $12933 92033128 $12,019.00 $0.00
1003 EastPortiand CIT  May T}, 2021 Egsgmbe' B g 92933128 $20,542.01 $0.00
1004 EastPortland CIT May 02, 2022 Zg;f berdl g 2168464162  $16,913.89 $0.00

How to: Filter

[T

Nararmhar 21

Sponsor Organization Dropdown Expanded

CIT Corporation Filter Availability

Number of
Investors

The option to filter by arcorporation is only available after a seonsororganization is selected.

1. Find and cuc« on the arcorporation dropdown.

2.

Status

Complete

|4

Action

n@@@@@

Dividends
Filter \ ps
~ Status -~ Sponsor \ cr
All - J Community Investment Trust - J { East Portland CIT -
Dividend cIT Price Per Total Total Payout Total Pendin Number of N
ID Corporation Prtyaaie B Bobs Share Shares Amounly Payment Am%unt Investors Sloitug Action
December 31,
1000 EastPortiand CIT  July 31, 2018 i $0.96 1375 $132.00 $0.00 1 (o)
. December 31,
1001 EastPortland CIT  April 10, 2019 2= $0.89 34750 $3,092.75 $0.00 1 ®
December 31,
1002 EostPortiand CIT  May 06,2020 =5 12033 92033128 $12,019.00 $0.00 1 @
December 31,
1003 East Portland CIT  May 11,2021 ey $1.42 92033128 20,5420 $0.00 1 ®
December 3|
1004 EastPortland CIT  May 02, 2022 zg;em e so78 268464162  $1691389 $0.00 1 Complete ®

Raramher 21

CIT Corporation Dropdown Location

seeer the  amcorporation yOu want to filter by from the dropdown.
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|4

—_ ¢ Sponser Grganization \-b\ CIT Cerporation
- Community Investment Trust b ( East Portland CIT -
All
East Portland CIT v
Date Price Per Total Total Payout Total Penfit S
Share Shares Amount Payment \mount Investors P S
ser 3],
$0.96 137.5 $132.00 $0.00 1 ®
ser 31,
$0.89 3,475.0 $3,092.75 $0.00 1 @

CIT Corporation Dropdown Expanded

« Action Complete: The table will filter as the options are selected

Cash Payouts

The [aanrayouts| SeCtion covers everything listed in the Table of Contents below:

Contents

Cash Payouts
o Cash Payouts Homepage Location
o Cash Payouts List Table
o Columns: Cash Payouts List Table
o How to: View Details About the Investor for a Cash Payout
o Using Cash Payouts Filters
o How to: Filter by Status
o How to: Filter by Sponsor Organization

o How to: Search for Cash Payout Information
o How To: View More Information

Cash Payouts Homepage Location

To Find the Cash Payouts List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the category.
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FE e s

BB Frofile

- User o
ili Account v
[l§ Document v
‘ Offering “~
@ nvestment v
3 Dividend ~
— Transaction ~
£y Setting v
§ EBilling w

Filter

~— Status

All

Dividend
ID

1000

1001

1002

1003

1004

1005

Dividend Category, Primary Sidenav, Dropdown Location

3. Select [aan payours| from the dropdown.

i My Accounts Dividend Cash Payouts
ﬁ Dashboard N
Filter
B Profie ~ Status
‘ Al
an User v
ﬁ Account v search
[i Document v
@ offering v
D
‘ Investment v
1
¥ Dividend ~

— Dividends /

— Cash Payouts 3

= Transaction v

4
Qﬁ Setting v

5
$ Biliing v

Dividend ID

1000

1001

1002

1003

1004

CIT Corporation Investor

Janet Murphy
East Portland CIT janet.murphy@
(503) 720-2853
Janet Murphy
East Portland CIT janet.murphy@
(503) 720-2853
Janet Murphy
East Portland CIT Janetmurphy@
(503) 720-2853
Janet Murphy

East Portland CIT Janet. murphy@
(503) 720-2853
Janet Murphy
East Portland CIT janet murphy@

(503) 720-2853

Cash Payouts Homepage

Cash Payouts List Table

The table is what first appears on the homepage of the [gan rayouts| SECtiON.
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Dividend Cash Payouts

L]

Filter

~ Status \ [~ Sponsor
All - [ Al - l

Search / Q
¥

D Dividend ID CIT Corporation 1 Investor Payable Amount Payment Type Payment Reference Status

Janet Murphy

T 000 Fast Portiand CIT Tanetmurphy @rolnvesteiLcom Jaly 312018 $U5.00 ACH ACH
(503) 720-2853
Janet Murphy

2 1001 East Portland CIT janetmurphy@tolinvesteitcom April 10, 2019 $65.00 ACH ACH
(503) 720-2853

|

Janet Murphy
3 1002 East Portland CIT janetmurphy@tolinvestcitcom May 06, 2020 $140.00 ACH ACH Completed
(503) 720-2853

Janet Murphy

4 1003 East Portland CIT janetmurphy@tolinvestit.com May 11,2021 $56.00 ACH ACH e

(503) 720-2853

Cash Payouts List Table

Columns: Cash Pavouts List Table
The table has the following ofmns :

® G@ehrayout : The cash payout identifier or name

® ganization : The organization associated with the cash payout
* fmbenate . 1he date when the cash payout is payable

e 4munt . The total amount of the cash payout

® 4@ ¢ The current status of the cash payout

e 4@ : Available actions for the cash payout

How to: View Details About the Investor for a Cash Payout
1. Find the astor column in the table.

Dividend Cash Payouts

Filter ¥
~ Status ~ Sponsor
All - l All -
‘ search / Q
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT Jjanstmurphy@tolinvestcitcom July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT janet. murphy@tolinvestcitcom April 10,2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT janetmurphy@tolinvestcitcom May 06, 2020 $140.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
4 1003 East Portland CIT May 11,2021 $56.00 ACH ACH Completed

Dividend, Cash Payouts, Investor Column

2. Click on the mvestor you wish to view details for.
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Dividend Cash Payouts

Filter 4
~ Stotus (— Sponsor

All - { All A

Search Q

1} Dividend ID 1 CIT Corporation Investor / Payable Armnount Payment Type Payment Reference

Janet Murphy
1 1000 East Portland CIT e B hvesteit.com July 31,2018 $95.00 ACH ACH

(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janetmurphy@tolinvestcit.com April 10, 2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy

3 1002 East Portland CIT Janetmurphy@tolinvesteit.com May 06, 2020 $140.00 ACH ACH
(503) 720-2853
Janet Murphy

4 1003 East Portland CIT Janetmurphy@tolinvestcit.com May 11, 2021 $56.00 ACH ACH

(503) 720-2853

Dividend, Cash Payouts, Investor Select Example

« Action Complete: You will be redirected to the Investor Details page.

You will be redirected to the Investor Details page once you click an  investors Name

Using Cash Payouts Filters

To Filter Cash Payouts:

1. Locate the filter section above the table.

Dividend Cash Payouts

Status
{

Filter ¥
~ Status ~ Sponsor O
Al - ] All -
{ Search Q
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status

Janet Murphy

1 1000 East Portland CIT Janetmurphy@tolinvestcitcom July 31, 2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy

2 1001 East Portland CIT Janetmurphy@tolinvestcitcom April10, 2019 $65.00 ACH ACH
(508) 720-2853
Janet Murphy

3 1002 East Portland CIT Janetmurphy@tolinvestcitcom May 06, 2020 $140.00 ACH ACH
(503) 720-26853
Janet Murphy

4 1003 East Portland CIT Jjanetmurphy@tolinvestcitcom May 11, 2021 $56.00 ACH ACH

(sn2) 79n-92a52

Dividend, Cash Payouts, Filter Location

How to: Filter by Status
1. Find and cc« onthe swws dropdown, located above the table.

Completed
Comp\etsd
Completed e

Completed
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Dividend Cash Payouts

'

Filter
Stotus +— Sponsor Organization
(AII - ‘ ‘ All -
Search
ID Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference
Janet Murphy
1 1000 East Portland CIT Jjanetmurphy@tolinvesteit.com July 31, 2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy
9 1001 East Portland CIT Jjanetmurphy@tolinvestcitcom April 10, 2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
2 1800 Ernt Partland ~rT Tt ki AN i MienE AAAN e1annn Aru neL
Cash Payouts, Status Dropdown, Location
2. seeer the saws you want to filter by from the dropdown.
Dividend Cash Payouts
Filter
Stotus pafisor Organization
" All - ’ ( Al -
All v
Pending
Paid (Clearing Pending)
Voided & Replacement Payable Amount Payment Type Payment Reference
Complete iolinveftcitcom July 31,2018 $95.00 ACH ACH
Janet Murphy
Z 1001 East Portland CIT janetmurphy@telinvestcitcom April 10, 2018 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvestcitcom May 06, 2020 $140.00 ACH ACH

(503) 720-2853

Cash Payouts, Status Dropdown, Expanded

How to: Filter by Sponsor Organization

1. Find and cuck on the  sponsororganization  dropdown.
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Dividend Cash Payouts

Filter
Sponsor Organization
(All - ] {»MI -
‘ Seareh
[} Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference 3
Janet Murphy
1 1000 East Portland CIT Jonetmurphy@tolinvestitcom July 31,2018 $95.00 ACH ACH l
(503) 720-2853
Janet Murphy
Z 1001 East Portland CIT jametmurphy@tolinvesteitcom April 10, 2019 $65.00 ACH ACH l
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT janetmurphy@tolinvestcit.com May 06, 2020 $140.00 ACH ACH |
(503) 720-2853
Janet Murphy
4 1003 East Portland CIT janetmurphy@tolinvestcitcom May 11,2021 $56.00 ACH ACH '
(503) 720-2853
Janet Murphy
5 1004 East Portland CIT janetmurphy@tolinvestcit.com May 02, 2022 $78.00 ACH ACH '
(503) 720-2853
Janet Murphy
Cash Payouts, Sponsor Organization Dropdown, Location
2. seecr the  sponsororganization  you want to filter by from the dropdown.
Dividend Cash Payouts
Filter ¥
~ Status Sponsor Organizat
All - } [-AII -
( All v
Search Q
‘Community Investment Trust
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT Janetmurphy@tolinvestcitcom July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Jjanetmurphy@tolinvesteit.com April 10, 2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvesteit. com May 06, 2020 $140.00 ACH ACH Completed

(503) 720-2853
Janet Murphy

Cash Payouts, Sponsor Organization Dropdown, Expanded

How to: Search for Cash Payout Information

1. Find and

CLICK

Dividend Cash Payouts

on the searcn field.

&

Filter / *
~ Status — Sponsor \
[ Al - l ‘ Al / -
[ search Q
ID Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT janetmurphy@tolinvestcit.com July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT janetmurphy@tolinvestcit.com April 10, 2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvestcit.com May 08, 2020 $140.00 ACH ACH Completed
(503) 720-28523
Janet Murphy a
4 10023 Fast Portland CIT fanet murohvatolinvestcit.com Mav 112091 €ER.00 ACH ACH [ oo ]
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2.

1.

e in the Name of the Investor you want to see Cash Payouts for.

Cash Payouts, Search Bar, Location

Dividend Cash Payouts
Filter
e
(A{I - J (A\I -
Jan
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference status
Janet Murphy
1 1000 East Portiand CIT Janetmurphyatolinvestcitcom July 31,2018 $95.00 AcH ACH
(503) 720-2853
Janet Murphy
2 1001 East Portiand CIT Janetmurphyatolinvestcitcom April 10,2018 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvestcitcom May 06,2020 $140.00 ACH ACH
(503) 720-2853
Janet Murphy
4 1003 East Portiand CIT Janetmurphy@tolinvestcitcom May 11,2021 $56.00 ACH ACH
(503) 720-2853
Janet Murphy
5 1004 East Portland CIT Janetmurphy@tolinvestcitcom May 02,2022 $78.00 ACH ACH
(503) 720-2853
Janet Murphy
6 1005 East Portiand CIT Janetmurphy@tolinvestcitcom May19,2023 $80.00 ACH ACH
(503) 720-2853
Janet Murphy
1 1006 East Portiand CIT Janstmurphy@tolinvestcitcom May 17, 2024 $25.00 AcH ACH
(503) 720-2853
Janet Murphy
) 1007 East Portland CIT Janetmurphy@tolinvestcitcom February 28, 2025 $084 AcH ACH
(503) 720-2853
Cash Payouts, Search Bar, Search Example
« Action Complete: The table will filter as the options are selected
The table will automatically refresh to show only items matching your selected filters.
. .
How To: View More Information
cuce on the name of the mvestor  you want to view more information for.
Investments
Filter
e ot cor
D CIT Corporation Investor / Offering Year Investment Date Investment Amount. Status
m3 East Portland CIT mewuseTVesLGTolLcom 2025 March 15, 2025 $50.00 [ open ]
(503) 720-2583
ma East Portiand CIT 2025 March 15,2025 $50.00
Test Account
ms East Portland CIT Testemall@gmall.com 2025 March 01,2025 $10.00
(859) 992-1868
Tom Cruse
me East Portland CIT tomeruse@tolcom 2025 March 01,2025 $25.00
(503) 720-2853
m2 East Portiand CIT 2025 March 01,2025 $50.00 Open
103 East Portland CIT 2025 February 15, 2025 $50.00 [ open ]
104 East Portland CIT 2025 February 15, 2025 $50.00 [ open ]
1089 East Portiand CIT 2024 July 15,2024 $10.00
1022 East Portland CIT 2024 July 15,2024 $100.00
1053 East Portland CIT 2024 July 15,2024 $50.00

Cash Payouts, Investor Click

items per page: | 10 1-100f93


file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/cash-payouts-search-bar-example.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id24
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/cash-payouts-investor-click.jpeg

« Action Complete: You Will Be Redirected to the Investor Details Page

See View Investor Details for more information.

Transaction
The following [s=eens) Can be found in the Transaction category:

e Directives
e Complete Transactions

Directives
The [o=aives) Section provides tools for managing transaction directives within the system.

Directives Homepage Location
Directives List Table Overview

Filtering the Directives List

Directives Homepage Location

To Find the Directives List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Transaction | category.

3. Select [g@cives| from the dropdown.
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s My Accounts

ﬁ Dashboard

B Profile

L1
-n User

b

Account

Document

P

Offering

Investment

¢y &

3| Dividend

—_— =
+— Transaction

-~

Directives

Filter

— Status

All

Search Transaction ID

Transaction

1014

1013

/ 1012

1010

— Complete Transactions

ﬁ« Setting

Directives List Table Overview
The table has the following dofimns :

1011

Directives Homepage

iasaction o The unique identifier for the transaction

¢corporation : The corporation associated with the transaction

fecve pate . 1he date when the transaction becomes effective

ol nvestment amount = 1 N€ total amount invested in the transaction

foBisnares © The total number of shares involved in the transaction

Number of Ivestments 1 e count of individual investments in the transaction

guBmitedon . 1he date when the transaction was submitted

guBmitea By . The user who submitted the transaction

CIT
Corpaoration

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

$@ws © The current status of the transaction (e.g., Pending, Rejected/Canceled, Complete)

4%en : Available actions for the transaction (view details)

Effeci
Date

Janue

2025

Janue
2025

Janus
2025

Janus
2025

Januz
2025
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Directives

Filter

~ stotus

All

~ Sponsor Organization
v } { All

Search Transaction ID Q ‘

Transaction cir Effective Total Investment Total Number Of Submitted Submitted — EtiGh

) Corporation Date Amount shares Investments on By
January 30, . "

1014 Eastportiond CIT - $60.00 3.00407 3 01/30/2025 John Service ®
January 30, .

1013 FastPortiond ST - $60.00 300407 3 01/30/2025 John Service Rejected/Canceled ®
January 30, .

1012 East Portland CIT — $60.00 300407 3 01/30/2025 John Service Rejected/Cancsled ®
January 28, .

1010 EastPortiond CIT $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ®
January 29, -

on East Portland CIT 2025 2 $0.00 00 0 a1/29/2025 John Service Complete ®©

Items per page: ‘ 10

1-50f5

Directives List Table showing transaction directives with status indicators

Filtering the Directives List

The can be filtered using either of the following options:

e Status

e Sponsor Organization

How to Filter by Status or Sponsor Organization

Follow the steps below to filter by status or sponsor organization:

Filter Section Location

Status Filter Dropdown

Sponsor Organization Filter Dropdown
How to Search for Directives

Filter Section Location

The filter section contains 2 different types of filters and one search bar, these include:
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Directives

Filter

— Status
[ Al

~ Sponsor C
-] [

search Transaction ID Q ‘
Transaction CIT Effective Total Investmant Total Number Of Submitted Submitted Status AEtiGh
I} Corporation Date Amount Shares Investments on By
January 30, . 3
014 East Portland CIT 2025 $60.00 3.00407 3 01/30/2025 John Service ®©
January 30, < 3
1013 East Portland GIT o $60.00 3.00407 3 01/30/2025 John service ®
January 30, . B
o2 East Portland CIT 2025 $60.00 3.00407 3 01/30/2025 John Service ®
January 28, .
1010 East Portiand CIT g $60.00 3.00407 3 01/29/2025 John service ®
January 29, N
1on East Portland CIT 206 $0.00 0.0 ] 01/29/2025 John Service Complete ©
Items per page: ‘ v - | 1-50f5
Directives Table Filter Section with Status and Sponsor Organization filters
1. Find and Click on the Status dropdown to filter by status.
Directives
Filter
—~ stotus — Sponisor C
[ All > l All v
Search Transaction ID Q. ‘
Transaction CcIT Effective Total Investment Total Number Of Submitted Submitted status Action
D Corporation Date Amount Shares Investments on By
January 30, . =
1014 East Portland CIT — $60.00 300407 3 01/30/2025 John Service ®
January 30, . =
1013 East Portland CIT e $60.00 3.00407 3 01/30/2025 John Service ®
January 30, " A
1012 East Portiand CIT 2025 $60.00 3.00407 3 01/30/2025 John Service ®©®
January 29, .
1010 East Portland CIT 3095 $60.00 3.00407 3 01/29/2025 John Service Rejected/Cancsled ®
January 28, N
101 East Portiand CIT ShE $0.00 00 0 01/29/2025 John Service ®©
items per poge: | 10w ‘ 1-50f5

Status dropdown in the Directives filter section

2. Select from available status options:
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Directives

Filter

Status — Sponsor Grganization

All - All

Al v

Pending

Complete

. | Inlestment Total Number Of

Rejected/Canceled un Shares Investments
January 30,

1014 East Portland CIT » $£0.00 3.00407 3
A FAS)
January 30,

1013 East Portland CIT $60.00 3.00407 3
2025
January 30,

1012 East Portland CIT $60.00 3.00407 3
2025
January 29,

1010 East Portland CIT $60.00 3.00407 3
2025
January 29,

101 East Portland CIT $0.00 0.0 0
2025

Status dropdown expanded showing All, Pending, Complete, and Rejected/Canceled options

Sponsor Organization Filter Dropdown

1. Find and Click on the sponsororganization dropdown to filter by organization.

Directives

Filter

~ Status
[ All

| e

g

Search Transaction ID Q ‘

Transaction cit Effective Total Investment Total Number Of Submitted Submitted SHatE HKeHGR

ID Corporation Date Amount Shares Investments on By
January 30, N

1014 East Portland CIT - $60.00 3.00407 3 01/30/2026 John Service Pending @®
January 30, . -

1013 East Portland CIT 2025 $60.00 3.00407 3 01]30/2025 John Service Rejected/Canceled ®
January 30, 5 7

1012 Eaist Portland CIT . $60.00 3.00407 3 01/30/2025 John service ®
January 29, o

1010 East Portland CIT 2025 $60.00 3.00407 3 01]29/2025 John Service Rejected/Canceled ©
January 29, .

on East Portland CIT 2025 $0.00 0.0 Q 01]29/2025 John Service Complete ®

ltemsperpcge:‘ 10 - |

1-50of5

Sponsor Organization dropdown in the filter section

2. Select from available organization options:
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Sponsor Crgonization
All v
Community Investment Trust
Effective Total Investrment Total Number Of Submitted Submitted Status
Date Amount Shares Investments By
January 30, .
T - $60.00 3.00407 3 01/30/2025 John Service l
January 30, . -
T — $60.00 3.00407 3 01/30/2025 John Service Reject
January 30, : :
T Gove $60.00 3.00407 3 01/30/2025 John Service
January 29, . -

T it $60.00 3.00407 3 01/29/2025 John Service Reject
= January 28, s s “ R s _Eo_ 8 =]
Sponsor Organization dropdown expanded showing All and Community Investment Trust options

How to Search for Directives
To search for specific directives, use the search bar at the top of the table:
Directives
Filter
— Status — Sponsar C
[ All - l [ All
Search Transaction ID Q ‘
B Slpoaen  BRM ARST B S A
1014 East Portland CIT ;gg;wy 30 $60.00 3.00407 3 01/30/2025 John Service ®
1013 East Portland CIT ;g;:my 30, $60.00 3.00407 3 01/30/2026 John Service @®
1012 East Portland CIT ;:;;wy 58U $60.00 3.00407 3 01/30/2025 John Service ®
1010 East Portland CIT ig;;mry 2 $60.00 3.00407 3 01/29/2026 John Service ®
on East Portland CIT iz;:“w 25 $0.00 00 0 01/29/2025 John Service @©

Items per page: ‘ 10

- | 1-50f5

Search Bar for Transaction ID

Enter a Transaction ID or other search terms to filter the results.
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Directives

Filter
— Status — Sponscr Organization
All - All -
| 1013 Q
Transaction cIt Effective Total Investment Total Number Of Submitted Submitted .
15} Corporation Date Amount Shares Investments on By ' avatis ABHon,
1013 T ;gg;‘crv 2 $60.00 3.00407 3 01/30/2025 John Service (0]
Items per page: | 10 - ‘ 1-10of1
Search Bar for Transaction ID with search results
How to Use Wildcard (*) to Search for Multiple Transaction IDs
To view detailed information about a directive:
1. Locate the eye icon in the Action column for the directive you wish to view.
Directives
Filter
Status ( Sponsor Organizati
All - All -
Search Transaction ID (€3
Transaction cIT . Effective Total Investment Total Number Of Submitted Action
(] Corporation Date Amount Shares Investments Oon
January 30,
1014 East Portiand CIT 50K $60.00 300407 3 01/30/2025 ®
1013 East Portland CIT ;Z;GW 36, $60.00 3.00407 3 01/30/2025 John Service ,#cted/Canceled ®©
1012 East Portland CIT ;‘;:;GW 84, $60.00 3.00407 3 01/30/2025 John Service ©
January 29, v -
1010 East Portland CIT e $60.00 3.00407 3 01/29/2025 John Service ®
10m East Portland CIT ;g;gurv & $0.00 0.0 0 01/29/2025 John Service ®

Item&perpuge" 0 - ‘ 1-50f5

Eye icon in the Action column for viewing directive details

2. Click the eye icon to open the Directive Details screen.
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Directives

Filter
- status N ( SponsorOrganization
All - Al -
Search Transaction ID O
Transaction o Effective Total Investment Total Number Of Submitted Submitted —_ ABHER
D Corporation Date Amount Shares Investments on By
January 30, .
1014 Eostportiond CIT $60.00 300407 3 01/30/2025 John Service (o)
January 30, X
1013 EastPortiand CIT $60.00 3.00407 3 01/30/2025 John Service
January 30, X
1012 East Portland CIT itigs $60.00 300407 3 01/30/2025 John Service ©
January 28, .
1010 FastPortland CIT $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ®
January 28, .
101 EastPortiand CIT $0.00 00 0 01/29/2025 John Service Complete ®

llemsperpuge-‘ n o - ‘ 1-50f5

Directive Details Screen showing comprehensive information about Transaction ID 1014 including Info and
Investments sections

Directive Details Sections

The Directive Details screen is divided into two main sections:

Info Section

The Info section displays key information about the directive:

e CIT Corporation

e Number of Investments

e Total Shares

e Total Investment Amount
e Effective Date

e Submitted On

e Submitted By

e Status

e Additional Instructions (if any)

Investments Section

The Investments section lists all individual investments associated with the directive:

e |nvestor (name and contact information)

Offering Year
e Shares
e Amount

e |Investment Date

Complete Transactions

The [gaplete Transactions | S€ction covers everything listed in the Table of Contents below:

Contents
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Complete Transactions

o Complete Transactions Homepage Location
o Complete Transactions List Table
o Columns: Complete Transactions List Table
o Using Complete Transactions Filters

Complete Transactions Homepage Location

To Find the Complete Transactions List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the [ ) Transaction ] category.

3. Se|eCt C@nplete Transactions from the dropdoWn

Complete Transactions

Filter

Search Transaction 1D

Tronsaction Transaction e
o ype Corporation
®
= etrement cast ortiand
(Cashout) er
ast ortiand
on Newlssuonc
owhsance =
Retiement ast portiand
el (coshout) e

Effective Process

Date

February 03, February 03,
2025 2025
January29,  January 28,
2025 2025
January30,  January 30,
2025 2025

Total
issued Canceled
res Shares

127228

1323156 00

00

508906

Submittec submitted

i a Acton

02/03/2025 Himondg ®
Castilo

01/29/2025 John Service ®

ojz2(2025  sanetmuphy @

tems perpage: [ 0~ 1-303

Complete Transactions Homepage

Complete Transactions List Table

The [ddhprete Transactions List | table is what first appears on the homepage of the [caplete Transactions | SECtiON.

Complete Transactions

Filter

— Sponsor Organization

All

Search Transaction ID

Transaction

1015

on

1008

Transaction
Type

Retirement
(cashout)

New Issuance

Retirement
(cashout)

CcIT Effective
Corporation Date

East Portland February 03,
CIT 2025

East Portland January 29,
CIT 2025

East Portland January 30,
CIT 2025

Process
Date

February 03,

2025

January 29,
2025

January 30,
2025

Total
Issued
Shares

0.0

13.23156

0.0

Total .
Canceled gL:]bmltted
Shares

127228 02/03/2025
0.0 01/29/2025
5.08906 01/22/2025

Items per page: | 10 - ‘

Submitted
By

Amanda
Castillo

John Service

Janet Murphy

1-30f3

Action
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Complete Transactions List Table

Columns: Complete Transactions List Table

The [d@hetete Transactions List| table has the following  oRmns :

® i@msactionio : The unique identifier for the transaction

® G@mnization : The organization associated with the transaction

® {@sactiontype . The type of transaction

#=% : The date when the transaction occurred

4munt © The amount of the transaction

¢&us © The current status of the transaction

® 4&on : Available actions for the transaction

iestor © The investor associated with the transaction

Using Complete Transactions Filters

To Filter Complete Transactions:

1. Locate the filter section at the top of the table.

Complete Transactions

Filter
— Sponsor Organization
All - search Transaction ID Q,

. . . Total Total .
Transaction Transaction CIT Effective Process ot Hancsled Submitted
D Type Corporation Date Date Sharas S Oon

Retirement East Portland February 03, February 03,
1015 i Y 0.0 127226 02/03/2025
(Cashout) cIT 2025 2025
East Portland January 29, January 28,
101 New Issuance By B 13.23156 0.0 01/29/2025
elr 2025 2025
Retirement East Portland January 30, January 30,
1008 0.0 5.08906 Q1/22/2025
(cashout) cIT 2025 2025 122/

2. Click on the Sponsor Organization dropdown to filter by organization.

Complete Transactions Table Filter Section Highlighted

Items per page:

10

v |

Submitted
By

Amanda
Castillo

John Service
Janet Murphy

1-3o0f3

Action
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Filter
— Sponsor
All - Search Transaction ID Q
;I'Dransaclion Tr Type g”r E Effective Date Process Date ggtaarlegssued -Srgla"’rLga"“hd gl:]bmitted g;bmiued Action
Retirement February 03, February 03, Amanda
1015 East Portland CIT 0.0 1.27226 02/03/2025 , ®
(Cashout) 2025 2025 Castillo
January 29, January 29, .
1011 MNew Issuance East Portland CIT 13.23156 0.0 01/29/2025 John Service ®
2025 2025
1008 ?:;Z:::;[)“ East Portland CIT ;Z;:ary A0 ;Z;:aw 40, 0.0 5.08906 01/22/2025 Janet Murphy ®
Items per page: 10 - | oof0
Complete Transactions Status Dropdown Location
3. Select the Sponsor Organization you wish to see the transactions for.
Complete Transactions
Filter
Sponsor 0:guni£ution
" All - Seargh Transaction ID Q J
All v/
Community Investment Trust \
; Total Total
Effectije Process
= e s Issued Canceled
ID Type Corporation Date Date Shares Shares
Retirement East Portland February 03, February 03,
1015 % L/ 0.0 127226
(Cashout) cIr 2025 2025
East Portland January 29, January 29,
on New Issuance 13.23156 0.0
CcIT 2025 2025
Retirement East Portland January 30, January 30,
1008 0.0 5.089086
(cashout) cIT 2025 2025

Items per pag

Sponsor Organization, Dropdown Expanded

4, Se'ect the Search Transaction ID f|e|d
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— John Doe (John s)

Filter
~ Sponsor
All - Search Transaction ID Q ‘ ‘___\__———_—_—
Transaction CIT e Total Issued Total Canceled Submitted Submitted
D Transaction Type Corporation Effective Date Process Date Shares Shares on By Action
Retirement February 03, February 03, Amanda
1015 East Portland CIT 0.0 1.27226 02/03/2025 ©
(Cashout) 2025 2025 Castillo
January 29, January 29, =
1011 New Issuance East Portland CIT 13.23156 0.0 01/29/2025 John Service ©
2025 2025
Retirement January 30, January 30,
1008 East Portland CIT 0.0 5.08906 01/22/2025 Janet Murphy ®©
(Cashout) 2025 2025

Items per page:

10 w I 0of 0

Search Transaction ID Field Location

How to Use Wildcard (*) to Search for Multiple Transaction IDs
?

Settings
This following [siens | are included in the category:

e Receive Notifications

Billing

The following [siwens| are included in the Billing category:

e |Invoices
e Payments

e Statement

e Payment Management

Invoices

The (imices| SEction covers everything listed in the Table of Contents below:

Table of Contents

Invoices Homepage
Columns: Invoices List Table

How to Download Invoices in PDF

How to Add an Invoice

How to Add New Line Items
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Hover for Page Preview

Hover over the links for a page preview.

See ¢

SRRk
Anuss Zokgami anazs@transferanline oo 1 10/30/3034 @ 1245 BM [ <t ] or i i .
e e ; . Do P Features: Staff List Table
John Do diavsey@transieraniing com 50 01/06/2026 @ 06:51 AM -
‘ Filter by Status

John Service citg@transleranine com 04 12/21)2024 @ 0k4Q Mt =D @ o i
e = ° o8 Vst ST DieEil s B

e P T i :

o F Remaining Sections

Pomial CIT panka joshigtachanaodcom com [ ACtiotion Pending @ o ¥

S

 Need help finding the Staff Homepage?

for more i

@ Hover for Page Preview Click to show v~

Invoices Homepage

The [umices| Section opens up to the table:

Invoices List

Company Type

Invoice No.

1002

1003

1004

1006

1007

1008

1009

1010

101

1012

4

v search by Invoice No. or Bill to Q

8ill To Type Date Amount paid Balance Action

[N

East Portiand CIT Setup Fee 10/04/2024 $1500.00 $159 $1498.41 ®
East Portiand CIT Setup Fee 01/29/2025 $1500.00 $1103.87 $396.13 ®
shahzad Setup Fee 02/04/2025 $2,650.00 $120.43 $2,529.57 ®
West Portiand CIT Fee 02/14/2025 $577.00 $6.13 $570.87 ®
PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®
Replicator Community Fee 02/19/2025 $3,566.00 $106.55 $3,459.45 ®
PT Service 02/03/2025 $156.00 $231 $153.69 ®
Replicator Community service 02/12/2025 $565.00 $14.33 $550.67 (o}
RK Entity Fee 02/06/2025 $100.50 $0.00 $100.50 ®
TOL Community Service 02/13/2025 $122.00 $0.00 $122.00 ®
tems perpage: | 10 v | 1-100f19 >

Billing, Invoices, Homepage

Columns: Invoices List Table
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Invoices List

E
— ’ search by Invoice No. or Bill to Q
Invoice No. 8ill To Type Date Amount Paid Balance Action
N

j 1002 East Portland CIT Setup Fee 10/04/2024 $1,500.00 $1.69 $1,498.41 ®
:‘ 1003 East Portland CIT Setup Fee 01/29/2025 $1,500.00 $1103.87 $396.13 ®
j‘ 1004 Shahzad Setup Fee 02/04/2025 $2,650.00 $120.43 $2,529.57 ®
O 1006 West Portland CIT Fee 02/14/2025 $577.00 $6.13 $570.87 ®
0 1007 PL Setup Fee 02/05/2025 $2500.00 5001 $2,499.99 ®
0O 1008 Replicator Community Fee 02/19/2025 $3,566.00 $10655 $3,459.45 ®
0 1009 PT service 02/03/2025 $156.00 5231 $153.69 ®
0 1010 Replicator Community service 02/12/2025 $565.00 $14.33 $550.67 ®
0 1on RK Entity Fee 02/06/2025 $10050 $0.00 $10050 ®
O 1012 TOL Community service 02/13/2025 $122.00 $0.00 $12200 ®
ftems perpage: | 10~ ‘ 1-100f19 5:

The table summarizes key details for each mwice , including:

®  |hpVdice Number

®  dillro
¢ty

o IF\Bice Date

o munt
L4 Jtatus
®  Acfion

Billing, Invoices, Columns Explained

How to Download Invoices in PDF

To download invoices in PDF format:

1. Select the checkboxes next to the invoices you want to download:
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Invoices List

Company Type

Invoice No.
O 1002

] 1003

) 1004

O 1006

1007

] 1008

1009

1010

0,a

0n

1012

2. CIICk the Download Invoices in PDF

Invoices List

Bill To

East Portland CIT

East Portland CIT

Shahzad

West Portland CIT

PL

Replicator Community

PT

Replicator Community

RK Entity

TOL Community

button:

Type

Setup Fee

Setup Fee

Setup Fee

Fee

Setup Fee

Fee

Service

Service

Service

Date
10/0!1}/2024
01/29/2025
02/04/2025
02/14/2025
02/05/2025
02/19/2025
02/03/2025
02/12/2025
02/06/2025

02/13/2025

Amount

$1,500.00

$1500.00

$2,650.00

$577.00

$2,500.00

$3,566.00

$156.00

$565.00

$100.50

$122.00

Billing, Invoices, Selecting Invoices

Company Type

Invoice No.

1002

1003

O 1004

1006

| 1007

1008

] 1009
O 1010

10n

)] 1012

Bill To

East Portland CIT

East Portland CIT

Shahzad

West Portiand CIT

PL

Replicator Community

PT

Replicator Community

RK Entity

TOL Community

How to Add an Invoice

To add a new invoice:

Type

Setup Fee

Setup Fee

Setup Fee

Fee

Setup Fee

Fee

Service

Service

Service

10/04/2024

01/29/2025

02/04/2025

02/14/2025

02/05/2025

02/19/2025

02/03/2025

02/12/2025

02/06/2025

02/13/2025

# Download Invoices in PDF

Billing, Invoices, Download PDF Button

1. Click the addanewmvoice button (plus sign):

Amount

$1,500.00

$1,500.00

$2,650.00

$577.00

$2,500.00

$3566.00

$156.00

$565.00

$100.50

$122.00

3
Search by Invoice No. or Bill to Q ‘
Paid Balance Action
$159 $1498.41 ®
$1103.87 $39613 ®
$12043 $2,52957 ®
$6.13 $570.87 ®
$0.01 $2,499.99 ®
$106.55 $3459.45 ®
$231 $153.69 ®
$14.33 $550.67 ®
$0.00 $100.50 ®
$0.00 $122.00 ®
Items per page: ( 10 - ‘ 1-100f 19 >
&
search by Invoice No. or Bill to Q
paid Balance Action
$159 $1,498.41 ©
$1103.87 $396.13 @
$12043 $2,529.57 ®
$6.13 $570.87 ®
$0.01 $2,499.99 ®
$106.55 $3,459.45 ®
$2.31 $153.69 ®
$14.33 $550.67 ©
$0.00 $100.50 ®
$0.00 $122.00 [0}
Items per page: [ 10 - ‘ 1-100f 19 >
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Invoices List

Company Type v search by Invoice No. or Bill to Q
Invoice No. 8ill To Type Date Amount Paid Balance Action
N

O 1002 East Portiand CIT Setup Fee 10/04/2024 $1500.00 $159 $1498.41 ®

O 1003 East Portiand CIT Setup Fee 01/29/2025 $1500.00 $1103.87 $396.13 103

£ 1004 shahzad Setup Fee 02/04/2025 $2,650.00 $120.43 $2,52957 ®

O 1006 West Portland CIT Fee 02/14/2025 $577.00 $6.13 $570.87 ®

O 1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®

[ 1008 Replicator Community Fee 02/19/2025 $3,566.00 $106.55 $3,459.45 ®

O 1009 PT service 02/03/2025 $156.00 $231 $15369 ®

O 1010 Replicator Community Service 02/12/2025 $565.00 $14.33 $550.67 ®

O o1 RK Entity Fee 02/06/2025 $100.50 $0.00 $100.50 [o)

O 1012 TOL Community service 02/13/2025 $122.00 $0.00 $122.00 ®

nems perpage: [ 10~ ] 1-100119 >

Billing, Invoices, Add New Invoice Button
Add Invoice
{ Company Type* - ‘ Date* = J
{ Invoice Type* b4 Note to Biller* “ J
Internal Note* 4 J
Line Items +
1| item Type* - [ Description* ] { Amount*

Total amount ~ $0.00

Billing, Invoices, Add Invoice Form

Note

Allfielss are required . TOF Creating a new invoice.
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Add Invoice

Company Type*

\ a}

{ Invoice Type* - ‘ Note to Biller* “ J
{ Internal Note* 4 ‘
Line Items +

1 [ Item Type*

) [ )

Amount*

Total amount ~ $0.00

Billing, Invoices, All Fields Required

3. Complete all required information (example):

Add Invoice
(~ Company Type* Company Accounts*
sponsor Organizations - ‘ (Community Investment Trust -
(~ oter Y (-~ ivoiceType*
3/13/2025 = J { Service - J

~ Internal Note*

Sponsorship fee for the annual community workshop. % ] { Please direct any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days. %
Line Items +
1 (Post Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘ [ssoo{ }
Total amount  $500.00
Billing, Invoices, Example of Filled Out Form
How to Add New Line Items
You can add multiple line items to an invoice:
1. Click the adduinertem button:
Add Invoice
Sponsor Organizations - J Community Investment Trust - l
‘ 3/13/2025 @l l { Service -

sponsorship fee for the annual community workshop.

“

‘ Please direct any questions about this invoice to accounts@communitytrustorg. Payment is due within 30 days.

—_—

Line Items
~ tem Type® ~ Description*
1| Post Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025

|

~ Amount*
J $500

Total amount  $500.00

save Changes

Billing, Invoices, Add Line Iltem Button
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2. Fill out the details for the new line item:

Add Invoice

~ Company Type*

Sponsor Organizations

N~ Company Accounts*
- ‘ { Community Investment Trust

~ Date* (~ nvoice Type*
‘ 3/13/2025 ] ‘ Service -
~ Note to Biller” ~ internal Note*
Sponsorship fee for the annual community workshop. . Please direct any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days. %
Line ltems +
~ ltem Type® ~ Description*® y (~ Amount®
1 | other - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 $500 [ ]
~tem Type* ~ Description® \ (~ Amount®
2 | service Fee for renting a promotional booth at the Spring Community Expo. ‘ ‘ $750 ‘ [ ]

g

5

Total amount

Billing, Invoices, Second Line Item Added

3. The total will automatically update to reflect all line items:

Add Invoice

$1,250.00

save Changes

~ company Type*

Sponsor Organizations

] ( Company Accounts®

Community Investment Trust

~ Date* (~ invoice Type*
‘ 3/13/2025 ] ‘ Service -
~ Note to siller* ~ internal Note*

sponsorship fee for the annual community workshop.

“

Please direct any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days.

Line Items +
~ ltem Type® ~ Description* v |~ Amounts
1 | other - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘ $500 ‘ [ ]
~tem Type ~ Descrption® v |~ Amount
2 | service - J Fee for renting a promotional booth at the Spring Community Expo. ‘ ‘ $750 ‘ [ ]
Total amount  $1,250.00

Payments

Billing, Invoices, Total Updated with New Line Item

The [mmments| Section provides tools for viewing and managing payment records within the system.

Features: Payments

Layout: Payments Homepage

Filtering Payments

o Step 1: Locate the Filter Button

o Step 2: Select Filter Criteria

Searching Payments

o Step 1: Locate the Search Bar

o Step 2: Enter Search Terms

Additional Features

save Changes
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Features: Payments

View payment records

Search for specific payment entries

View detailed payment information

Add payment credits to accounts

Filter payments by company type and other criteria

Layout: Payments Homepage

The Payments homepage displays a comprehensive table of all payment records in the system.

Payment Credit List

Company Type

D Date

1 01/27/2025
2 02/06/2025
4 02/20/2025
5 02/13/2025
6 02/03/2025
7 02/05/2025
8 02/05/2025
9 01/27/2025
10 02/22/2025
n 02/25/2025

Bill To

East Portland CIT

Shahzad

Replicator Community

West Portland CIT

Replicator Community

Replicator Community

RR

East Portland CIT

Replicator Community

East Portland CIT

Type

AMEX

Cash

MASTERCARD

VISA

AMEX

MASTERCARD

MASTERCARD

AMEX

VISA

Check

Reference No.

2xdur'f

12033

12443

2323

5679

1234

4444

2xdur'f

4344

44334

Amount

$1,000.00

$120.00

$220.00

$322.00

$456.00

$111.00

$1,223.00

$1,000.00

$4,400.00

$123.00

+

search by Billing name or Reference No Q
Paid Balance Action
$1,000.00 $0.00 ®
$120.00 $0.00 ®
$4.32 $215.68 ®
$5.63 $316.37 ®
$103.41 $35259 ®
$1.60 $109.40 1o}
$421 $1218.79 ®
$1.75 $998.25 ©
$010 $4,399.90 ®
$102.20 $20.80 ®

Payments Homepage showing the payment records table

Filtering Payments

The system allows you to filter payment records by company type and other criteria.

Step 1: Locate the Filter Button

Find the filter button in the Payments table interface.

Items per page:

0

1-100f14

v
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Payment Credit List

+
Company Type - / search by Billing name or Reference No Q
D Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX zxdurf $1,000.00 $1,000.00 $0.00 ®
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ®
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 ®
5 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 ®
6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®
7 02/05/2025 Replicator Community MASTERCARD 1234 $111.00 $1.60 $109.40 ®©
8 02/05/2025 RR MASTERCARD 4444 I} $1,223.00 $4.21 $1,218.79 (o}
9 01/27/2025 East Portland CIT AMEX xdur'f $1,000.00 $1.75 $998.25 ®
10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $0.10 $4,399.90 ®
n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®
Items per page: ‘ 10 - ‘ 1-100f 14 >
Filter button location in the Payments table
Step 2: Select Filter Criteria
Click the filter button to expand the available filtering options.
Payment Credit List
company Type / —
( - Sec
Al
Sponsor Organizations
Type Reference No. Amount
CIT Corporations
" — AMEX zxdur'f $1,000.00
2 02/06/2025 shahzad Cash 12033 $120.00
4 02/20/2025 [ S MASTERCARD 12443 $220.00
5 02/13/2025 tefll Pl 7 8 VISA $322.00
6 02/03/2025 o L —— il o} $456.00
7 02/05/2025 Replicator Community MASTERCARD 1234 $111.00

Expanded filter options for the Payments table

Searching Payments

You can search for specific payment records using the search functionality.

Step 1: Locate the Search Bar

Find the search bar at the top of the Payments table.
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Payment Credit List

4
Company Type [ Search by Billing name or Reference No Q
e
D Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00 ®
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ®
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $432 $215.68 ®
8 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 Q
6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $352.59 ®
7 02/05/2025 Replicator Community MASTERCARD 1234 $11.00 $1.60 $109.40 ®©
8 02/05/2025 RR MASTERCARD 4444 I} $1,223.00 $4.21 $1,21879 (o}
9 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1.75 $998.25 ®
10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $0.10 $4,399.90 (o}
n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®
Items per page: ‘ 10 - ‘ 1-100f14 >
Search bar location in the Payments interface
Step 2: Enter Search Terms
Type your search terms in the search bar. The table will automatically filter to show matching results.
Note
The system searches across multiple columns in the Payments table to find matching records.
Payment Credit List
3
All Search by Billing name or Reference No Q
D Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX zxdur'f $1,000.00 $1,000.00 $0.00 Q
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ®
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 ®
8 02/13/2025 ‘West Portland CIT VISA 2323 $322.00 $5.63 $316.37 ®
6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $352.59 ®
r 3 02/05/2025 Replicator Community MASTERCARD 1234 $111.00 $1.60 $109.40 ®
8 02/05/2025 RR MASTERCARD 4444 $1,223.00 $4.21 $1,218.79 ®
9 01/27/2025 East Portland CIT AMEX 2xdurf $1,000.00 $1.75 $998.25 ®
10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $0.10 $4,399.90 ®
n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®
Items per page: [ 0 - ‘ 1-100f14 >

Additional Features

Searchable columns in the Payments table

The Payments section includes additional features for managing payment information:

¢ View detailed payment information
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e Add payment credits to accounts

Viewing Payment Details

The [viEuing Payment petaits| S€Ction explains how to access and understand detailed information about individual
payment records.

Overview: Payment Details

Steps: Accessing Payment Details
o Step 1: Locate the View Details Button

o Step 2: View Payment Details Screen

Understanding the Payment Details

o Quick Information Section

o Detailed Columns

Summary

Overview: Payment Details

The Payment Details screen provides comprehensive information about a specific payment, including transaction
details, payment status, and associated account information.

Steps: Accessing Payment Details

Step 1: Locate the View Details Button

Find the “View Details” button in the payment record row you wish to examine.

Payment Credit List

o
~ Company Type

Al - Search by Billing name or Reference No Q ]

D Date Bill To Type Reference No. Amount Paid Balance \ Action

1 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00

2 02/06/2025 shahzad Cash 12033 $120.00 $120.00 $0.00 (o)

4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $432 $215.68 (o)

5 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 (o]

6 02/03/2026 Replicator Community AMEX 5679 $456.00 $103.41 $35259 (o)

7 02/05/2025 Replicator Community MASTERCARD 1234 100 5160 $109.40 ®

8 02/05/2025 N RR MASTERCARD 4444 $1,223.00 $421 $121879 @

9 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1.75 $998.25 ®

10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $010 $4,399.90 (o)

1 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 (o)

wemaporpage: [ 0~ | 1=t 5

Location of the View Details button in the Payments table

Step 2: View Payment Details Screen

After clicking the View Details button, a new screen will open displaying all available information about the


file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#overview-payment-details
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#steps-accessing-payment-details
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#step-1-locate-the-view-details-button
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#step-2-view-payment-details-screen
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#understanding-the-payment-details
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#quick-information-section
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#detailed-columns
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#summary
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id5
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id6
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id7
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/_images/billing_payments_company_table_view-more-details-location.jpeg
file:///home/runner/work/CITApp-Documentation/CITApp-Documentation/build/singlehtml/index.html#id8

selected payment.

Payment Credit Details

Date: N Payment Ty

(1/27/2025 = ‘ (AMEX - }
{ 2xdurf ‘ $1000 ‘
{ 1,000 ‘ { $0 ‘
{ Credited >

Invoice No. Type Date Amount Paid Balance
O 1002 Setup Fee 10/04/2024 $1500.00 $159 $1,498.41
OJ 1003 Setup Fee 01/29/2025 $1,500.00 $1103.87 $396.13

Payment Details screen showing comprehensive payment information

Understanding the Payment Details

Quick Information Section

The top section of the Payment Details screen provides essential information about the payment at a glance.

Payment Credit Details

Ry N # hent Type
1/27/2025 = ‘ { AMEX -
(zxdur‘! ‘ { $1,000 l
~ Paid \ (ol
{ 1,000 ‘ $0 l
Credited .
/ Invoice No. Type Date Amount Paid Balance
O 1002 Setup Fee 10/04/2024 $1,500.00 $1.59 $1,498.41
O 1003 Setup Fee 01/29/2025 $1,500.00 $1103.87 $39613
items per page: ‘ 0~ ‘ 1-202

Quick information section highlighted in the Payment Details screen

Detailed Columns

The Payment Details screen is organized into columns containing specific categories of information.
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Payment Credit Details

1/27/2025

AMEX

o)

xdur'f

$1,000

$1,000

Credited

Invoice No. Type

Date

Amount

Paid Balance

=i 1002 Setup Fee

] 1003 Setup Fee

10/04/2024

01/29/2025

$1500.00

$1,500.00

$159 $1,498.41
$1103.87 $396.13

-

Columns of information in the Payment Details screen

Summary

The Payment Details screen allows you to:

1
2
3.
4

. View payment transaction details
See associated account information

. Check payment status and history

Adding Payment Credits

. Access comprehensive information about individual payment records

1-20f2

The [aming Payment creaits| SECtiON explains how to add payment credits to company accounts in the system.

Overview: Payment Credits

Steps: Adding Payment Credits

o Step 1: Locate the Add Payment Credit Button

[e]

[e]

Step 3: Select Company Type
Step 4: Select Company Account
Step 5: Select Payment Type

o Step 6: Fill Out Fields and Save
Summary

[e]

[e]

Overview: Payment Credits

Step 2: Access the Add Payment Credit Form

Payment credits allow you to add funds to company accounts in the system. This feature is essential for

maintaining payment balances and facilitating transactions within the application.

Steps: Adding Payment Credits

Step 1: Locate the Add Payment Credit Button

Find the “Add Payment Credit” button in the Payments interface.
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Payment Credit List

—_——te +
Company Type - Search by Billing name or Reference No Q,
ID Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX zxdur'f $1,000.00 $1,000.00 $0.00 ®
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 (0]
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 ®©

Location of the Add Payment Credit button

Step 2: Access the Add Payment Credit Form

After clicking the Add Payment Credit button, you’ll see the payment credit form.

Add Payment Credit
Company Type* bl l Payment Type* X J
Date* a J Reference* ]
Amount* ‘ Note* 4
The Add Payment Credit form
Note

All fields in the Add Payment Credit form are required.

Add Payment Credit

Company Type* w ] Payment Type* x ]
Date* B J Reference* J
Amount* ‘ Note* “% 1
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All flelds are required in the Add Payment Credit form

Step 3: Select Company Type

Choose the appropriate company type from the dropdown menu.

Add Payment Credit

Company Type*
{ Sponsor Organizations ki Company Accounts*
Sponsor Organizations v
Date*

CIT Corporations

\ Reference™ ‘ Armount*

S £ \
] )
/

Selecting the company type in the Add Payment Credit form

Step 4: Select Company Account

Select the specific company account to which you want to add the payment credit.

mnent Credit

sany Type*

1sor Organizations -

( Company Accounts®

) Community Investment Trust
nent Type* >

Replicator Community

PT
rence*

RR

KK

NN

[ W]

Selecting the company account in the Add Payment Credit form

Step 5: Select Payment Type

Choose the appropriate payment type from the available options.
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Add Payment Credit

¢~ Company Type*

Sponsor Organizations

— Company Accounts*

Community Investment Trust

( Payment Type*

Date*

Check

VISA

AMEX

MASTERCARD
discover

Cash

Amount*

t : Fill Out Fiel

Complete all the required fields in the form and click the Save button to add the payment credit.

Selecting the payment type in the Add Payment Credit form

Add Payment Credit

(~ Company Type*

Sponsor Organizations

/~ Company Accounts*

Community Investment Trust

-~ Payment Type*

VISA

— Date®

3)19/2025

s

AMEX Transaction #ZX1234

~ Amount*

‘ ‘ $1,000

— Note*

Partial payment toward Setup Fee invoice #1002

Summary

The process of adding payment credits involves:

vk wWwN e

. Accessing the Add Payment Credit form
Selecting the company type and account
Choosing the payment type

Completing all required fields

Saving the payment credit information

Filling out the fields and clicking Save to complete the process

Save Changes

This functionality allows administrators to manage company account balances effectively within the system.
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Statement

Contents

Statement

Payment Management

The [rEment management| S€CtiON provides tools for managing payments and invoices within the system.

Features: Payment Management

Layout: Payment Management Homepage

o Table Names
o Table Sections

Columns: Payment Management Tables

Search Functionality
Filtering Records

Features: Payment Management

e View and manage payments
e Track and process invoices
e Filter records by various criteria

e Search for specific payment and invoice entries

Layout: Payment Management Homepage

The Payment Management homepage has a unique layout with two separate tables on one page:

o - Shows all payment records
. - Shows all invoice records

These tables function independently with their own search and filter features, but selecting an invoice (checking
the checkbox) affects the Payments section’s displayed columns.
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Payment Management

Company Type b
Payments
Search by Reference No Q ‘
Date Type ﬁgference Amount Balance Actio
01/27/2025 AMEX zxdur'f $1,000.00 $0.00
01/27/2025 AMEX zxdur'f $1,000.00 $998.25
02/03/2025 AMEX 5679 $456.00 $352.59
02/05/2025 MASTERCARD 1234 $1M.00 $109.40
02/05/2025  MASTERCARD 4444 $1,223.00 $1,21879
02/06/2025  Cash 12033 $120.00 $0.00
02/13/2025 VISA 2323 $322.00 $316.37

Table Names

Invoices

Invoice
No.
1002
1003
1004
1006
1007
1008

1009

Payment Management Homepage with two separate tables

Each section of the page has a clearly labeled table name at the top.

Payment Management

‘ Company Type

Date
01/27/2025
01/27/2025
02/03/2025
02/05/2025
02/05/2025
02/06/2025

02/13/2025

‘ Search by Reference No Q ‘
Type E{gference Amount Balance Actio
AMEX Zxdur'f $1,000.00 $0.00
AMEX zxdur'f $1,000.00 $998.25
AMEX 5679 $456.00 $352.59
MASTERCARD 1234 $1M.00 $109.40
MASTERCARD 4444 $1,223.00 $1,218.79
Cash 12033 $120.00 $0.00
VISA 2323 $322.00 $316.37

Table Sections

Invoices

Invoice
No.
1002
1003
1004
1006
1007
1008

1009

Search by Invoice No. Q
Type Date Amount Balance
Setup

10/04/2024 $1,500.00 $1,498.41
Fee
set

enp 01/29/2025  §1500.00 $396.13

Fee
Setup

02/04/2025  $2,650.00 $2,529.57
Fee
Fee 02(14/2025 $577.00 $570.87
Setup

02/05/2025  $2,500.00 $2,499.99
Fee
Fee 02/19/2025 $3,566.00 $3,459.45
Service 02/03/2025 $156.00 $153.69 e

Search by Invoice No. Q
Type Date Amount Balance
Setup

10/04/2024 $1,500.00 $1,498.41
Fee
Set

iR 01/29/2025  $1500.00 $396.13

Fee
Setup

02/04/2025  $2,650.00 $2529.57
Fee
Fee 02/14/2025 $577.00 $570.87
Setup

02/05/2025  $2,500.00 $2,499.99
Fee
Fee 02/19/2025 $3,566.00 $3,459.45
Service 02/03/2025  $156.00

Table names displayed at the top of each section

The page is divided into two distinct table sections, each with its own functionality.

$153.69 e
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Payment Management

Company Type ¥
Payments Invoices
Search by Reference No Q ‘ Search by Invoice No. Q
Date Type ﬁgference Amount Balance Actio L'?g_oice Type Date Amount Balance
) = Setup
01/27/2025 AMEX zxdur'f $1,000.00 $0.00 N 1002 = 10/04/2024 $1,500.00 $1,498.41
. — Setup
01/27/2025 AMEX Zxdur'f $1,000.00 $998.25 B 1003 . 01/29/2025 $1,500.00 $396.13
— ee
—y Setup
02/03/2025  AMEX 5679 $456.00 $35259 ] 1004 oo 02/04/2025  $2,650.00 $2520.57
02/05/2025 MASTERCARD 1234 $1M.00 $109.40 ] 1006 Fee 02/14/2025 $577.00 $570.87
— Setup
02/05/2025 MASTERCARD 4444 $1,223.00 $1,218.79 ] 1007 Fee 02/05/2025 $2,500.00 $2,499.99
02/06/2025  Cash 12033 $120.00 $0.00 ] 1008 Fee 02/19/2025 $3566.00 $3,459.45
02/13/2025 VISA 2323 $322.00 $316.37 [] 1009 Service 02/03/2025  $156.00 $153.69 e

Payment Management page divided into two separate table sections

Columns: Payment Management Tables

Each table has specific columns with relevant information about payments and invoices.

Payment Management

Company Type ¥
Payments Invoices
Search by Reference No Q ‘ Search by Invoice No. Q
Date Type E[gference Amount Balance Actio I’:?;(Jice Type Date Amount Balance
01/27/2025  AMEX xaur'f $1,000.00 $0.00 ] 1002 :;“” 10/04/2024  $1,500.00 $1,498.41
. — Setup
01/27/2025 AMEX Zxdur'f $1,000.00 $998.25 B 1003 . 01/29/2025 $1,500.00 $396.13
— ee
—y Setup
02/03/2025  AMEX 5679 $456.00 $35259 ] 1004 e 02/04/2025  $2,650.00 $2,520.57
02/05/2025 MASTERCARD 1234 $1M.00 $109.40 ] 1006 Fee 02/14/2025 $577.00 $570.87
— Setup
02/05/2025 MASTERCARD 4444 $1,223.00 $1,218.79 ] 1007 Fee 02/05/2025 $2,500.00 $2,499.99
02/06/2025  Cash 12033 $120.00 $0.00 O 1008 Fee 02/19/2025 $3566.00 $3,459.45
02/13/2025 VISA 2323 $322.00 $316.37 [] 1009 Service 02/03/2025  $156.00 $153.69 e

Columns displayed in the Payment and Invoice tables

Search Functionality

Each table has its own search bar for finding specific records.
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Payment Management

Company Type ¥
Payments
' Search by Reference No Q ‘
Date Type E[\‘ce:erence Amount Balance Actio
01/27/2025 AMEX zxdur'f $1,000.00 $0.00
01/27/2025 AMEX zxdur'f $1,000.00 $998.25
02/03/2025 AMEX 5679 $456.00 $352.59
02/05/2025 MASTERCARD 1234 $1.00 $109.40
02/05/2025  MASTERCARD 4444 $1,223.00 $1,21879
02/06/2025  Cash 12033 $120.00 $0.00
02/13/2025 VISA 2323 $322.00 $316.37

Filtering Records

Both tables offer filtering capabilities to narrow down displayed records.

Search bar location for each table

Invoices

Invoice
No.
M 1002
] 1003
[l 1004
[ ] 1006
M 1007
[] 1008

J 1009

Payment Management

Company Type ¥
Payments Invoices
’ Search by Reference No Q ‘

Date Type igference Amount Balance Actio W:F:ice
01/27/2025 AMEX zxdur't $1,000.00 $0.00 ] 1002
01/27/2025 AMEX zxdur'f $1,000.00 $998.25 J 1003
02/03/2025 AMEX 5679 $456.00 $35259 - 1004
02/05/2025 MASTERCARD 1234 $1.00 $109.40 ] 1006
02/05/2025  MASTERCARD 4444 $1,223.00 $1,218.79 O 1007
02/06/2025  Cash 12033 $120.00 $0.00 J 1008
02/13/2025 VISA 2323 $322.00 $316.37 [ 1009

Filter options available for Payment Management tables

Matching Payments to Invoices

Search by Invoice No. Q
Type Date Amount Balance
Setup

10/04/2024 $1,500.00 $1,498.41
Fee
Setup

01/29/2025 $1,500.00 $396.13
Fee
Setup

02/04/2025  $2,650.00 $2,529.57
Fee
Fee 02/14/2025 $577.00 $570.87
Setup

02/05/2025  $2,500.00 $2,499.99
Fee
Fee 02/19/2025 $3,566.00 $3,459.45
Service 02/03/2025 $156.00 $153.69 e

Search by Invoice No. Q
Type Date Amount Balance
Setup

10/04/2024 $1,500.00 $1,498.41
Fee
Setup

01/29/2025 $1,500.00 $396.13
Fee
Setup

02/04/2026  $2,650.00 $2,529.57
Fee
Fee 02/14/2025 $577.00 $570.87
Setup

02/05/2025  $2,500.00 $2,499.99
Fee
Fee 02/19/2025 $3,566.00 $3,459.45
Service 02/03/2025 $156.00

$15369 e

The | MaEching Payments to Invoices | S€CEiION demonstrates how to match payments with specific invoices in the system.
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Overview: Matching Payments to Invoices

Steps: Matching Payments to Invoices
Step 1: Locate the Invoice Checkbox
Step 2: Check an Invoice

o

o

o

o

o

Step 3: View Result in Payments Table
Step 4: Click the Payment Action Button
Step 5: View Payment Window

Step 6: Locate Apply Payment Field

Step 7: Enter Payment Amount

Step 8: Save the Payment
Result: Payment Confirmation

Summary

Overview: Matching Payments to Invoices

The Payment Management system allows you to associate payments with specific invoices by selecting invoices
and applying payments to them. This process helps track which payments correspond to which invoices in the
system.

Steps: Matching Payments to Invoices

Step 1: Locate the Invoice Checkbox

First, locate the checkbox column in the [igices Table].

Payment Management

Company Type -
Payments
Search by Reference No Q ‘
Date Type E{gf-erence Amount Balance Actio
01/27/2025 AMEX Zxdur't $1,000.00 $0.00
01/27/2025 AMEX 2xdur'f $1,000.00 $998.25
02/03/2025 AMEX 5679 $456.00 $352.59
02/05/2025 MASTERCARD 1234 $1.00 $109.40
02/05/2025 MASTERCARD 4444 $1,223.00 $1,218.79
02/08/2025  Cash 12033 $120.00 $0.00
02/13/2025 VISA 2323 $322.00 $316.37

Step 2: Check an Invoice

Invoices
Search by Invoice No. Q
',{?gdce Type Date Amount Balance
O] 1002 s 10/04/2024  $1500.00 $1,498.41
= Fee
— Set
M 1003 I 01/29/2025  $1500.00 $396.13
Fee
. Setup
] 1004 ree 02/04/2025  $2,65000  $252957
] 1006 Fee 02)14/2025  $§577.00 $570.87
Setup
] 1007 ree 02/05/2025  $250000  $2,499.99
0 1008 Fee 02/19/2025  $3566.00  $3459.45
| 1009 Service 02/03/2025  $156.00

Invoice table with checkbox column highlighted

Select the invoice you want to make a payment to by checking the checkbox next to it.

$153.69 e
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Pay%ents

Date
01/27/2025
01/27/2025
02/03/2025
02/05/2025
02/05/2025
02/06/2025
02/13/2025
02/20/2025

02/22/2025

t : View R

Search by Reference No Q

Type ﬁtéf‘erence Amount Balance Actic
AMEX zxdur'f $1,000.00 $0.00

AMEX xdurf $1,000.00 $998.25 (5]
AMEX 5679 $456.00 $352.59 (5]
MASTERCARD 1234 $11.00 $109.40 6
MASTERCARD 440 $1,223.00 $1,218.79 @
Cash 12033 $120.00 $0.00

VISA 2323 $322.00 $316.37 (5]
MASTERCARD 12443 $220.00 $215.68 @
VISA 4344 $4.400.00 $4.399.90 (&)

It in Payments T

Invoices

Selecting an invoice by checking the checkbox

Invoice
MNo.

1002

1003

1004

1006

1007

1008

1009

1010

1on

Search by Invoice No.

%

Type

Setup
Fee

Setup
Fee

Setup
Fee

Fee

Setup
Fee

Fee

Service

Service

Fee

Date

10/04/202¢

01/29/202¢

02/04/202

0214202t

02/05/202

02/19/202¢

02/03/202:

02/12/2025

02/06/202

After selecting an invoice, notice how the Payments table updates to show a new column related to the selected

invoice.

Pay%ents

Date
01/27/2025
01/27/2025
02/03/2025
02/05/2025
02/05/2025
02/06/2025
02/13/2025
02/20/2025

02/22/2025

Search by Reference No Q, ‘
Type ﬁt{e}f.erence Amount Balance AC[I;
AMEX 2xdur'f $1,000.00 $0.00
AMEX zxdurf $1,000.00 $998.25 (S ]
AMEX 5679 $456.00 $352.59 (5]
MASTERCARD 1234 $111.00 $109.40 9
MASTERCARD 4444 $1,223.00 $1,218.79 @
Cash 12033 $120.00 $0.00
VISA 2323 $322.00 $316.37 (5]
MASTERCARD 12443 $220.00 $215.68 @
VISA 4344 $4.400.00 $4.399.90 (2]

Invoices

Invoice
MNo.

1002

1003

1004

1006

1007

1008

1009

1010

1on

Search by Invoice No.

%

Type

Setup
Fee

Setup
Fee

Setup
Fee

Fee

Setup
Fee

Fee

Service

Service

Fee

The Payments table updates to show information related to the selected invoice

Step 4: Click the Payment Action Button

Date

10/04/202¢

01/29/2028

02/04/202

0214202t

02/05/202

02/19/2028

02/03/202:

02/12/2025

02/06/202
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Locate and click the payment icon (money symbol) next to the invoice you want to make a payment to.

Payments

Date

01/27/2025

01/27/2025

02/03/2025

02/05/2025

02/05/2025

02/06/2025

A lamlnmese

Search by Reference No Q, ‘
Type ngerence Amount Balance Acti;
AMEX 2xdur'f $1,000.00 $0.00 ‘ﬁn‘%‘
AMEX zxdur'f $1,000.00 $998.25 | (S,
AMEX 5679 $456.00 $352.59 (S
MASTERCARD 1234 $11.00 $109.40 (5]
MASTERCARD 4444 $1,223.00 $1,218.79 (S
Cash 12033 $120.00 $0.00
1w e Tale Amem e A = e

Click the payment action button to initiate payment

Step 5: View Payment Window

A payment popup window will appear with available payment information.

Invoices
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Apply Payment to Specific Invoice

Invoices
Invoice No. Type Amount Balance

Setup Fee 10/04/2024 $1,500.00 $1,498.41

Total $1,498.41

Payment Credit

Date Type
01/27/2025 @ 12:00 AM AMEX

Reference Amount
zxdur'f $1,000.00
Balance
$998.25

Apply Payment*

Payment popup window with available information

t L te Apply Payment Fiel

Find the Apply Payment field in the payment window.
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Apply Payment to Specific Invoice X

Invoices
Invoice No. Type Date Amount Balance
1002 Setup Fee 10/04/2024 $1,500.00 $1,498.41

Total $1,498.41

Payment Credit

Date Type

01/27/2025 @ 12:00 AM AMEX

Reference Amount

zxdur'f $1.000.00

Balance

$998.25

Apply Payment*® ‘

Locate the Apply Payment field in the window

Step 7: Enter Payment Amount

Enter the desired payment amount in the Apply Payment field.
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Apply Payment to Specific Invoice X

Invoices
Invoice No. Type Date Amount Balance
1002 Setup Fee 10/04/2024 $1,500.00 $1,498.41

Total $1,498.41

Payment Credit

Date [ Type
01/27/2025 @ 12:00 AM AMEX
Reference Amount
zxdur'f $1.000.00
Balance — Apply Payment*

$998.25 $£998.25 ‘

Enter the amount you wish to apply to this invoice

Step 8: Save the Payment

Click the Save button to apply the payment to the selected invoice.
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Apply Payment to Specific Invoice

Invoices

Invoice No. Type Balance

Setup Fee 10/04/2024 $1,500.00 $1,498.41

Total $1,498.41

Payment Credit

01/27/2025 @ 12:00 AM
Reference

Type
AMEX
Amount

zxdur'f $1,000.00

Balance

— Apply Payment*
$998.25

$998.25

Click the Save button to complete the payment

Result: Payment Confirmation

After successfully applying a payment, a confirmation message will appear.
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Payments Invoices
Search by Reference No Q,

Date Type ﬁeoflerence Amount Balance Actio

01/27/2025 AMEX zxdur'f $1,000.00 $0.00 ()
01/27/2025 AMEX zxdur'f $1,000.00 $0.00 (]
02/03/2025  AMEX 5679 $456.00 $352.59 )
02/05/2025 MASTERCARD 1234 $111.00 $109.40 (]
02/05/2025 MASTERCARD 4444 $1,223.00 $1,218.79 ()
02/06/2025  Cash 12033 $120.00 $0.00 (]
02/13/2025 VISA 2323 $322.00 $316.37

02/20/2025 MASTERCARD 12443 $220.00 $215.68 (]
02/22/2025 VISA 4344 $4,400.00 $4,399.90 (]
02/25/2025  Check 44334 (]

4

Success message confirming the payment has been applied

Summary

The process of matching payments to invoices involves:

Selecting an invoice via the checkbox
Observing how the Payments table updates
Initiating a payment with the payment action button

Entering the payment amount

vk wWwN e

Saving the payment

This functionality ensures proper tracking and association between payments and their corresponding invoices.

Invoice
No.

1002

1003

1004

1006

1007

1008

1009

1010

101

1012

Typ

Set
Fee

Set
Fee

Set
Fee

Fee

Set
Fee

Fee

Ser

Ser

Fee

Ser
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